AJIMUHUCTPALUSI TOPOJIA 3EN
AMYPCKOM OBJIACTH

IHOCTAHOBJIEHHUE

r.3es
01.12.2017 Ne 1508

OO0 yTBepKACHUHN AIMUHUCTPATUBHOI'O PErJIaMEHTA MPEA0CTABICHUS
MYHUIIUTIATBHOM YCIYTH «3a4iCIIeHHE B 00pa30BaTEIbHYIO OPraHU3aLUI0»

B cootBercTtBUM ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpTaHU3alMK TPEJOCTABICHUS TOCYJAAPCTBEHHBIX M MYHHIIMMAIBHBIX YCIyT»,
®enepanbabiM 3akoHOM OT 01.12.2014 Ne 419-®03 «O BHeceHWM W3MEHEHUW B
OTAENBHBIE 3aKOHOJATENIbHbIE aKThl Poccuiickor @Penepauuu MO  BOIMPOCAM
COIMAIPHON 3allfUThl WHBAJIUIOB B CBSI3U C paTU(UKAIMEH KOHBEHIIMHU O TpaBax
WHBAUIOBY, mocTtaHoBieHueM lIpaButensctBa PD® ot 26.03.2016 Ne 236 «O
TpeOOBAHMIX K TMPEAOCTABICHUIO B DJEKTPOHHOU (OpME TOCYIapCTBEHHBIX W
MYHUIIUTIATBHBIX YCIYT», PYKOBOACTBYSCH TOCTAHOBJIEHUEM aIMUHUCTPAILIMU FOPOIa
3eu ot 01.03.2012 Ne 331 «O6 yrBepxkaenuu Ilopsiaka pa3paOoTKu U YTBEPKACHUS
aJIMUHUCTPATUBHBIX PErJIAMEHTOB HCIOJHEHUS MYHULMNAIBHBIX (QYHKIUA U
aJIMUHUCTPATUBHBIX  PErJaMEHTOB MPEIOCTaBICHUS MYHUIUMNAIBHBIX  YCIIYT
aIMHUHHCTpanuend ropoga 3em» (¢ usMmenenusMu ot 23.10.2013 Ne 1661), B memsx
YCTpAHEHHUs] OTpPaHUYEHUN TPU NPEIOCTABICHUU MYHUILUIAIBHBIX YCIYr IO
MIPUHIIUITY «OJHOTO OKHAa», PYKOBOJICTBYSCH CT.CT. 39, 40 YcraBa ropoaa 3eu,
MOCTAHOBIJIIO:

1. YTBepauTh aJIMUHUCTPATUBHBIN perjiiaMeHT IPEIOCTABICHUS
MYHHUITUTIATFHOM YCIYTH «3adnciieHrne B 00pa30BaTeIbHYI0 OPTaHU3aIUIo)» COTIIACHO
MPWIOKEHUIO K HACTOSAIIEMY ITOCTaHOBJICHUIO.

2. [Ipu3HaTh yTPATUBIINMU CHITY:

— IOCTaHOBJIEHHE aJAMUHHUCTpanuu roponaa 3eu ot 16.08.2016 Ne 1216 «O06
YTBEPKJICHUHU aJMUHUCTPATUBHOIO pErjlaMEHTa MPEAOCTABICHUS MYHULUIAIBHOM
yCIIYTH «3a4KCIIeHHE B 00pa30BaTEeIbHYI0 OPTaHU3ALUIO;

— TOCTaHOBJeHHE aaMuHucTpanuu ropoaa 3eu ot 23.10.2017 Ne 1297 «O
BHECCHHH M3MEHEHUI B MOCTAaHOBJICHHE agfMUHUCTpaIuu ropona 3eu ot 16.08.2016
Ne 1216 «O06 yTBepKIEHUM aIMUHUCTPATUBHOTO peErjlaMeHTa MpeA0CTaBICHUS
MYHHUITUTIATFHOM YCITYTH «3a4MCIICHHE B 00pa30BaTEIbHYI0 OPraHU3aIlAIO».

3. Hacrosmee moctaHoBIeHHE BCTYMAaeT B CWJIYy CO JHS €r0 TOIIMUCAHUS,
MOJIICKAT 0OHAPOOBAHHIO Ha OUITHAIIBEHOM caiiTe Topoja 3en WwWw.admzeya.ru.

Hcnonustronnii 00s13aHHOCTH
rJ1aBbl AIMUHUCTPALAU TOPOaA A.H. Yaiika


http://www.admzeya.ru/

IIpunoxenue k

MIOCTAHOBJICHUIO aIMUHUCTPALIUU
ropojaa 3eu ot 01.12.17 Ne 1508

AJIMUHUCTPATUBHBINA PETJIAMEHT
HPEJOCTABJIEHUA MYHULUITAJIBHOU YCJIYI'
«3aunciienne B 00pa3oBaTeIbHYI0 OPraHNU3aLNI0»

1. O0mme mos0:KeHUA
IIpenmer peryJinpoBaHusi AAMMHUCTPATHBHOIO perjiaMeHTa

1.1. AZMMHHMCTpPAaTHBHBIM pErJIAMEHT MPEAOCTABICHUS MYHULMNAIBHON YCIYTH
«3auncienue B 00pa3oBaTelbHYIO OpraHu3anuioo» (Jajiee - aJIMUHUCTPATHBHBIN
peryiaMeHT), OmNpeaeNseT TOpSAOK, CPOKM U  TOCIAEAOBATEIbHOCTh  JCUCTBUH
(aIMUHHCTPATUBHBIX TpoUEayp), (POpMBI KOHTPOJIL 3a HCIOIHEHHEM, OTBETCTBEHHOCTH
JNOJDKHOCTHBIX ~ JIMI] OpPraHoOB, INPENOCTABISAIONIMX MYHULMIAIbHBIE  YCIYTH, 3a
HecoOII0/IeHue MMU TpeOOBaHUI pErjiaMEeHTOB IpPHU BBINOJIHEHUH aJMHUHHCTPATUBHBIX
npouenyp (AecTBuil), mopsAoK oOXaloBaHUS AeUcTBUM (Oe31eNCTBUS) TOJKHOCTHOIO
JMIa, a TAKKE MPUHUMAEMOI0 UM PELIEHUs IPU IPEIOCTABICHUH MYHUIMIIAIIBHON YCIIYTH
(mamee — MyHUITUTIATIbHAS YCITYTA).

Hacrosiiuii aiMUHUCTpaTUBHBIM pErIaMEeHT pa3paboTaH B LENSAX YNOPSA0YEHUS
aIMUHHUCTPATUBHBIX NPOLEAYP U aJAMUHUCTPATUBHBIX JEHCTBUM, IOBBIIIEHHUS KauyecTBa
NOPEJOCTaBICHUS M JOCTYMHOCTH MYHUIMMIAIBHOW YCIYyTH, YCTPaHEHUS H30bITOYHBIX
JNEUCTBUH M  M3OBITOYHBIX AJMUHUCTPATUBHBIX MPOLEAYpP, COKpALIEHHUs KOJUYeCcTBa
JIOKYMEHTOB, IPEACTABISAEMBIX 3asBUTEISIMU JUISl TOJY4YEHUS MYHULMIIAIBHOW YCIYTH,
OPUMEHEHHUs] HOBBIX OINTHUMH3UPOBAHHBIX (OPM JOKYMEHTOB, CHHKEHHS KOJIMYECTBA
B3aUMOJICVICTBUI  3asBUTEJNIE C  JOJDKHOCTHBIMU  JIMIAMH, COKpAlIEHHUS  CpOKa
IIPEAOCTABIICHUS] MYHULMNAIBHOW YCIYyTH, a TAaKXe CpPOKOB HCIIOJHEHHS OTAEIBHBIX
aJMMHHUCTPATUBHBIX MPOLEAYP U aJMUHUCTPATUBHBIX ACUCTBUI B paMKax MPEAOCTaBICHUS
MYHULUUOAIBHOM  YCIyTH, €clli 3TO He MPOTUBOPEUYUT (eaepaiabHbBIM  3aKOHaM,
HOPMAaTUBHBIM IIpaBOBbIM akTaM IIpesunenra Poccuiickont @enepanuu u IlpaBurenscrsa
Poccuiickoit ®enepaunu, HOPMATHBHBIM IIPaBOBBIM akTaM AMypckoil —oOriactw,
MYHMLMIAIBHBIM IIPABOBBIM aKTaM.

Onucanue 3asiBUTEICH, 4 TAKKE PU3NYECKUX U OPUINYECKHX JINI, HMEIIHUX PABO
B COOTBETCTBHMH C 3aK0HOAaTeJIbCTBOM Poccuiickoii @exepanun 160 B Uy
HaJleJICHUS UX 3asiBUTEJISIMM B MOPSAKe, YCTAHOBJIEHHOM 3aKOHOAATeJIbCTBOM
Poccuiickoun degepanum, NOJHOMOYUAMH BBICTYIIATH OT UX UMEHH NPHU
B3aMMOACHCTBHH C COOTBETCTBYOIIMMH OPraHAMHU MECTHOI0 CAMOYIIPABJICHHUS H
UHBIMH OPraHU3ANUSAMU NPH MPEAOCTABJICHUHA MYHULIMIIAJIbHON YCJIYTH

1.2. 3asgBuTens MU SBISIFOTCS MOJIy4YaTeNIM MYHULIMNAIBHON YCIYrHM, a TaKXKe HX
MpPECTaBUTENM, 3aKOHHBIE MPEACTABUTENM, JCHCTBYIOUIME B  COOTBETCTBUU C
3aKOHOaTeNbcTBOM Poccuiickori ®enepanuu, AMYpCcKoW 00JIaCTM WJIM Ha OCHOBAaHHH
JIOBEPEHHOCTH (/1aJiee — IPEICTaBUTENN ).

TpeGoBanusi k nopsaaKy nHGOPMHUPOBaHUS O MOPSAKE NMPeI0CTABICHUS
MYHUIIMIIAJIBHON YCJIYIH, B TOM YHCJIe B 3JIEKTPOHHOM (popme

1.3. Undopmanus o mectax HaxoxkJaeHUs U rpaduke padboThl oTAeNa 0Opa30BaHUS
aIMUHUCTpAIlMK Topoaa 3eu (nanee - YIOJTHOMOYEHHBIH OpraH), MYHHUIUTAIBHBIX



o0Opa3oBaTeNbHBIX Opranu3aiuii (nanee — Opranusanus), HEMOCPEICTBEHHO YYaCTBYIOIIMX
B IPEIOCTABICHUH MYHUIUNAIBHOW YCIYrH, OOpalieHne B KOTOpPbIE HEOOXOAWMO IJis
NPEJOCTaBICHNS MYHUIUIAIBHOW YCIYTH, a TaKKe OTAEICHHS MHOrO()YHKIMOHAIHLHOTO
LEHTpa NPEJOCTAaBICHUS  MYHULMUIAIBHBIX  YCIYT, CIpaBOYHBIX  TenedoHax
YIOJHOMOYEHHOTO  OpraHa, OpraHu3alui, Y4acTBYIOIIMX B  IPEAOCTABICHUU
MYHULIMIAJIBHOM  yCIyrd, aapecax MX  JJEKTPOHHOM  MOYTBl  COAEPKUTCS B
[Tpunoxxennn Ne 1 K aIMUHUCTPATUBHOMY PETJIaMEHTY.

1.4. Uudopmanuss 0 mopsaKe MPeNOoCTaBICHUS MYHUIUNAIbHOW YCIyTH, YCHYT,
HEOOXOAMMBIX M  OOS3aTeNbHBIX JUISI MPEJOCTAaBICHUS MYHHULUMNAIBHOM  yCIyTH,
pa3MeniaeTcs:

e Ha MH(OPMAIMOHHBIX CTEH/AX, PACIIOJIOKEHHBIX B aIMUHUCTPALIMK Topoaa 3eu,
1o ajapecy: AMypckas o0nacTb, r. 3es, 676246, yn. Myxuna 217,

e Ha UHPOPMALMOHHBIX CTEHJAX, PACIOJOXXEHHBIX B OTAeNe 00pa3oBaHUs
aJIMUHHUCTpAIUH Topoja 3eu, 1o ajipecy: AMypckas 001acTs, T. 3es, 676244, mxp. CBeTibii
67;

e Ha WHPOPMAIIMOHHBIX CTEHHaX, pacnoyiokeHHbIX B Otaenenun ['AY «MOIL]
AmMypckoii obmactu» B ropojie 3es (manee - M®II) o anpecy: AMypckasi o0nacTth, T. 3es,
MKp. CeTblid, 19/1;

e B pa3gaToyHbIX MaTepuanax (Opoumropax, Oykierax, JIMCTOBKax, NaMsTKax),
HaxXOJIIMXCA B OpraHax M OpraHu3alMsX, YYacTBYIOIIMX B IMPEJOCTABICHUU
MYHULUNAIBHON YCIYTH;

® B DJJIGKTPOHHOM BHJE B HH(POPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHON CETH
HNurepuer (nanee — cetb NHTEpHET):

— Ha ouIHANTBEHOM caiite ropoaa 3eu: http://admzeya.ru.

— Ha opuUHMaILHOM caiiTe oT/ea oOpa3oBaHus: WWW.00azeya.ru;

— Ha calTe pEeruoHaIbHON TOCYJapCTBEHHOW WH(GOPMAIMOHHOW CHUCTEMBI
"IlopTan rocyaapCTBEHHBIX M MYHHUIMIIAIBHBIX yCAyr ((QyHKIHi) AMypCKOM
obmactu" (manee mo tekcry - PIII'Y): https://gu.amurobl.ru;

— B (enepanpHOil TOCyZapcTBEHHOW HWH(pOpManMOHHONW cucreme "EnuHbpii
MOpTall TOCYAApCTBEHHBIX M MYHHUIMNAIBHBIX yciayr ((yHKImil)"' (mamee mo
tekcty - EIITY): www.gosuslugi.ru;

— Ha ounuansHOM caiite M®I] http://mfc-amur.ru

Ha ENTY, PMIY pasmewaeTtca cnegyowan nHpopmauma:

1) ucuepnbIBAIONINIA TIepeUeHb JOKYMEHTOB, HEOOXOAMUMBIX JJIS MPEIOCTABICHHUS
MYHUIUTIAIBHOW yCIyTH, TPeOOBaHUS K OPOPMIICHHIO YKAa3aHHBIX JOKYMEHTOB, a TaK K€
nepeueHb JTOKYMEHTOB, KOTOpbIE 3asBUTENb BIpPaBE MPEACTaBUTh IO COOCTBEHHOMU
VWHULIMATUBE;

2) KpyT 3asBUTEJICH;

3) CpOK IpEeIOCTaBICHHSI MyHUIIUITATBHOMN YCITyTH;

4) pe3ynbTaThl MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIYTH, MOPSIOK MPEICTABICHUS
JIOKYMEHTA, SIBJISIOILErocs Pe3yIbTaToOM MPEIOCTABICHUS MYHUIIUTIAIBLHON YCIIYTH;

5) pasmep rocynapCTBEHHOH  TNOUUTMHBI, B3MMaeMOH 3a  IPEJIOCTaBICHUE
MYHHUIMTAIBHON yCayru (Ipy HAIUYKN);

6) ucuepnbIBAOIIUI MepevYeHb OCHOBAHHMW JUIS NMPUOCTAHOBJICHUS WJIM OTKa3a B
[IPEIOCTaBICHUH MYHULIUIIATBHON YCIIYTH;

7) 0o mpaBe 3asBUTENS Ha JocyacOHOe (BHecyaeOHOe) oOKajloBaHHWE ICUCTBUI
(Oe3nmelicTBUS) W peLIEHUM, NPUHATHIX (OCYILIECTBISEMBbIX) B XOJE MpEeAOCTaBICHUS
MYHULUNIAJIBHON YCIIYTH;
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8) dopmbl  3asBieHuii  (YBEAOMJIEHHH, COOOIICHHI), HCIOJAB3yEMBIC  IIPHU
MPEAOCTABICHUN MYHUIIUIIATLHON YCIIYTH.

Wndpopmammmst wa EINT'Y, PIITY o mnopsake © Cpokax MNPeaOCTaBICHUS
MYHHUIMIAIBHON YCIYyrM Ha OCHOBAaHUU CBEJCHUM, cojepKaumuxcsa B (QeaepanbHOU
rocyaapcTBeHHON nHpopManmoHHOU cucteme «DenepanbHblil peecTp rocyJapCTBEHHbBIX U
MYHHUIUTAIBHBIX YCIYT ((QYHKIIHIA)», IPEAOCTABISETCS 3asIBUTEI0 OECIUIaTHO.

Hoctyn K wuHpOpMaUMM O CpOKax U TOPSAJKE MPEAOCTaBICHUS YCIyTU
OCYIIECTBIISIETCS O€3 BBIMOJHEHUS 3asBUTEIEM KaKuUX-IMO0 TpeboBaHUM, B TOM uucie 0e3
UCIIOJIb30BAHUS TPOTPAMMHOTO OO0ECTICUYCHHS, YCTAaHOBKA KOTOPOTO HA TEXHUYECKUE
CpelCcTBa 3asBUTENSI TpeOyeT 3aKIIOYCHHs JIMIEH3MOHHOTO WJIM WHOTO COTJIAICHUS C
npaBoobiiaaTesieM NPOrpaMMHOT0 0OecreueHus, MpeIyCMaTpUBAIOIIEro B3UMaHUE TJIAThI,
perucTpanuio WIM aBTOPU3AIMIO 3asBUTENs WIM MPEIOCTaBICHHE WM MEPCOHAIbHBIX
JTAHHBIX.

1.5. Uudopmanuio o mopske MPeaOCTaBICHUS MYHUIIMIIAIBHONW YCIYTH, a TaKXKe
CBEJICHUS O XO/JIe PEIOCTABICHHUSI MYHULIUIIAIbHOW YCIIYTH MOXKHO MOJTYYHTh:

— TocpeAcTBOM TeiaedOoHHOMU CBs3H o Homepy MDII;

—  IIpu TUYHOM oOpamennu B MOILI;

—  TIpU MUCbMEHHOM oOpatienuu B MOLI;

— TOCpeACTBOM Telne(OHHOW CBSI3U MO HOMEpPY YTMOJHOMOYEHHOTO OpraHa,
Opranuzanuy;

—  TIpU JUYHOM oOpalleHnH B YTIOJIHOMOYEHHbIN opran, Opranusalmio;

—  TIpU MMCBMEHHOM O0pallleHuy B YTIOJIHOMOUYEHHBIHN opran, OpraHu3aiuio;

—  TyTeM MyOJuYHOro HHPOPMUPOBAHHUS.

1.6. Undopmanusg 0 mopsiike MPEeJOCTABICHUS MYHULMIAIBHOM YCIYru JOJDKHA
COJIEPKaTh:

— CBEJICHUS O MOPSAKE NOJTyUYEeHUS MyHUITUTIATBHON YCIIYTH;

— KaTeropuu moiiydyarejaeil MyHUIIMITATbHON YCIYyTH;

— ajapec Mecta npuema J1oKkymeHToB B M®LI, pexxum padotst MOLI;

— aJpec MecTa IpuemMa JOKYMEHTOB B YIIOJIHOMOUYEHHOM oprane, Opranusauuu ajs
MPEAOCTABICHUS MYHULIUITAIBHON YCIIYTH, PEKUM paOOThI;

— TOPSIIOK Mepeiauu pe3ysibTaTa 3asBUTEIIO;

— CBEJICHHUSA, KOTOpbIE HEOOXOJMMO YyKa3aTb B 3asBICHUM O MPEJOCTABICHUU
MYHHUIMIAIBHON YCIYTH;

— MepeueHb JOKYMEHTOB, HEOOXOAUMBIX [JIsi MPEAOCTaBICHHUS MYHHUIIUNAIBHOMN
yciayrd (B TOM 4YHCJIE€ C pa3[eieHUEM TaKuX JAOKYMEHTOB Ha JIOKYMEHTBI, KOTOpbIE
3asiBUTENIb 00s3aH MPEJOCTaBUTh CAMOCTOSITENIbHO, U JOKYMEHTBI, KOTOpbIE 3asBUTEIb
BIIPaBE MPEIOCTABUTH IO COOCTBEHHON MHUITUATHBE);

— CpOK MPEIOCTaBICHUS MYHULIUTTAIIBHOW YCIYTH;

— CBEIGHUSA O TOpsAKe oOOkajmoBaHWs JAeHCTBUIl (0e3MeMCTBUS) W pelIeHU
JOJIKHOCTHBIX JIUI.

Koncynpranum 1mo mpoueaype NpefdoCTaBl€HUss MYHULUIMAIbHOW  YCIyru
OCYILIECTBIIAIOTCS COTPYIHUKAMU YIIOJIHOMOUYEHHOro opraHa u (uiau) M®LI B cooTBeTCTBUM
C TOJKHOCTHBIMH HHCTPYKITUSIMH.

[Ipu otBerax Ha TenepoHHBIE 3BOHKM M JIMYHBIE OOpalieHUs COTPYIHUKHU
ynoiaHoMoueHHoro oprana u (uian) M®II, oTBeTcTBeHHBIE 32 MHOOPMHUPOBAHUE, TIOJIPOOHO,
YEeTKO U B BEXJIMBOU (popme MHGOPMUPYIOT OOPATHBIIMXCS 3asIBUTENEH MO0 HHTEPECYIOIUM
UX BOIIPOCAM.

YcrHoe mHpOpMHUpOBaHME KaXJ0ro oOpaTHBIIETrocs 3a WH(OpManuen 3asBUTENS



ocyllecTBisieTcs He 6oJiee 15 MUHYT.

B ciywae ecnu ans moAaroToBKM OTBETa HA yCTHOE oOpamieHue TpeOyercs Ooiee
IPOJOJDKUTENIBHOE BpeMs, COTPYOHHMK YIOJHOMOUYEHHOro opraHa u (umm) MOII,
OTBETCTBEHHBIN 3a HH(OpPMHUpPOBaHUE, MPeAiaraeT 3aMHTEPECOBAHHBIM JIUIAM M1€PE3BOHUTD
B OINpeJeNICHHBIN JeHb U B ompeneneHHoe Bpems. K Ha3HaueHHOMY CpPOKY JOKEH OBITh
HOJIFOTOBJIEH OTBET IO BOIPOCAM 3asBUTENEH, B Cllydae HEOOXOJAUMOCTH OTBET FOTOBUTCS
NP B3aUMOJIEUCTBUU C JOJKHOCTHBIMH JIMLAMU CTPYKTYPHBIX MOJpPA3Ae/IEHU OpraHoB U
OpraHu3alui, yJacTBYIOIIMX B MPEIOCTaBICHUN MYHULIMIIAIbHOW YCITYTH.

B cnyuae ecnum mpenocraBineHue HHPOpManUM, HEOOXOAMMOHN 3asgBHUTENIO, HE
IPEJCTABISAETCS BO3MOXKHBIM IOCPEACTBOM TenedoHa, COTPYAHHK YHOIHOMOUYEHHOTO
opraan (win) MO®LI, npunsBmuil TenedOHHBIN 3BOHOK, pPa3bsCHSAET 3asBUTEIIO IPABO
o0paTUThCS ¢ MUCbMEHHBIM OOpAalllEHUEM B YHOJHOMOYEHHOM opraHe u (unu) MOILl u
TpeboBaHUsA K 0DOPMIICHHIO OOpaIICHHUS.

OTBeT Ha MUChMEHHOE OOpallleHHuEe HaIpaBIsSIeTCs] 3aABUTEIO0 B Te€UEHUE 5 pabounx
CO JIHSI pETUCTpaIlMy 0OpallleHUs B YIIOJTHOMOYEHHOM oprane u (uin) MOLI.

[TucbmeHHbI OTBeT Ha oOpalieHHe MJO0DKEH COAep)KaTh (aMuiIuio U HOMEp
TeseoHa UCTIOTHUTENS U HAIIPABIIAETCS M0 IOYTOBOMY aJpecy, yKa3aHHOMY B 0OpallleHuH.

B cnywae ecnu B oOpalieHMM O NpPENOCTaBICHUM MUCBMEHHON KOHCYJbTallMU I10
npoueaype MpenoCTaBiICHUs] MYHHUIMNAIBHON YCIyTH HE YKa3aHa (aMuius 3asBUTEINS,
HAIpaBUBIIETO OOpallleHue, W MOYTOBBIM aapec, M0 KOTOPOMY JOJKEH OBITh HAaIpaBlIeH
OTBET, OTBET Ha 0OpalleHuE He TaeTCsl.

[IyOnuunoe nHGOpMUPOBAHUE O MOPSAKE MPEIOCTABICHUS MYHUIIMIAIBHON YCIyru
OCYIIECTBIISIETCS] TIOCPEACTBOM pa3MelIeHUs] COOTBETCTBYIONIEH MHGOpMalK B CPeACTBaX
MaccoBoi nH(popMaluu, Ha OQHUITMATHFHOM CaiiTe YIIOJTHOMOYEHHOTo opraHa u (win) M®II.

[Ipuem NOKyMEHTOB, HEOOXOAUMBIX JJI MPEIOCTABICHNUS MYHHUIMIAIBHON yCIyTH,
ocyiectBisieTcs no ajapecy Opranuzanuu (nian) MO,

2. CTanaapT npeaocTaBjieHUss MyHUIMNAIbHON YCJIYTH

HaumeHoBaHNe MYHHIMTIAJIBLHOM YCJIYTH
2.1. HauMeHOBaHHME MYHULMIIAIBLHOM yCHyru: «3aduclieHHe B 00pa3oBaTEIbHYIO
OpraHU3aLUIo».

HanmeHoBaHMe oprana, HemocpeACTBEHHO MPeI0CTABISIOIIET0
MYHHUIMIAJIbHYIO YCJIYTy

2.2. IlpenocraBieHue MYHHUIMIIATBHON YCIYTH ocylecTBiaseTrcss OpraHuzanusami,
yupeauTesieM KOTOPBIX SBISETCS OTAE] OOpa3oBaHHUS aJIMUHHCTPAIlMU Topoda 3eu
(YIIOTHOMOYEHHBIN OpraH).

Oprasbl ¥ OPraHu3aNNH, Y4aCTBYHOIIHE B MPEeI0CTABJICHIH MYHUIIUNIATbHOI
YCJIYIrd, o0OpainieHue B KOTOPbie He00X0AMMO IJISl PEA0CTABJICHUS MYHUIIUNIAIbHOM
yCayru

2.3. Oprassl 1 OpraHu3alli{, y4acTBYIOUIME B IPEAOCTABICHUM MYHMIIMIAIbHOMN
yCIyru, oOpalieHue B KOTOpble HEOOXOMUMO [UIS TPEAOCTABICHUS MYHUIIUIAIBHOM
YCIIYTH:

2.3.1. MOII — B yacTu npuema M PErucTpaly JOKYMEHTOB y 3asBUTEIIS, 3ampoca
HEJOCTAIOIIMX JTOKYMEHTOB, HaXOIALIUXCS B PAcCHOpPSKEHUU OpPraHOB IOCYAapCTBEHHOMU



BJIACTU, OPraHOB MECTHOTO CaMOYIpPaBJICHUA M NOABEAOMCTBEHHBIX JTHM OpraHam
OopraHu3anui, yBEeIOMJICHUS 3asBUTENSI O MPUHSATOM PEHICHUU U BbIJAAud (HAMPABIICHUS)
€My JIOKYMEHTa, SIBJISIOIIETOCs PE3yIbTaTOM IPEIO0CTABICHUS] MyHUIIUIIAIBHON YCIyTH;

2.3.2. MyHuuunangsHele 00HIe00pa3oBaTENbHbIE OpTraHU3allMl W OpraHu3aluu
JOTIOJTHUTEIIbHOT O o0Opa3oBaHusl, MTOJABEIOMCTBEHHBIE oTAeNly o0Opa3oBaHus
aIMUHHUCTpaALMU ropoja 3eu (Jajnee mo Tekcty - OpraHusaiun).

[Ipu npenocraBnenun ycnyru Opranuzanuu, MOI] He BmnpaBe TpeboBaTh OT
3asBUTEJIS:

— MPEACTaBIICHUS JOKYMEHTOB W HWH(OpPMAIIMM WIH OCYIIECTBICHUS JICWCTBUIA,
NpEACTaBICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMU  aKTaMH, PETYJIUPYIOIMIMMH OTHOIIEHHWS, BO3HUKAIONIME B CBSI3U C
MIPEAOCTABICHHEM MYHUIIUIIAILHON YCIIYTH;

— MpPEACTaBIICHUS OKYMEHTOB M HH(OpPMAIMU, B TOM YHCJE TMOJTBEPIKIAIOIINX
BHECEHHME 3asBUTEIEM IUIaThl 3a NPEJOCTABICHHE MYHHUIIMIAIbHON YCIyTH, KOTOpPBIE
HaxoJATCSI B PACHOPSKEHWU OPTaHOB, MPEIOCTABIAIONIMX MYHUIUIAIbHBIE YCIYTH,
TOCYJapCTBEHHBIX  OPraHOB, HWHBIX OpPraHOB MECTHOTO  CaMOYMPAaBJICHHUS  JHUOO
MOJABEJOMCTBEHHBIX TOCYAApPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIpPaBJIE€HUS
OpraHu3alui B COOTBETCTBMM C HOPMATHUBHBIMM IIPAaBOBBIMM aKTaMu Poccuiickon
®denepannivi, HOPMATUBHBIMU MIPABOBBIMU aKTaMU AMYPCKOM 00JIaCTH, MYHULIUITATIbHBIMU
MPaBOBBIMU aKTaMU, 3a UCKIFOUEHHEM JOKYMEHTOB, BKIIFOUEHHBIX B ONPE/ICTIEHHBIN YacThIO
6 cratbu 7 ®denepanpHoro 3akoHa oT 27 uromst 2010 . Ne 210-®3 «O6 opranuzanuu
MPEAOCTABICHUSI TOCYAAPCTBEHHBIX W MYHUIMMNAIBHBIX YCIyTr» MEpe4YeHb JTOKYMEHTOB.
3asBUTENb BIIpaBE MPEACTABUTH YKa3aHHbIC JTOKYMEHTHI M MH(OpPMaILHMIO MO COOCTBEHHOU
MHULIMATUBE;

— OCYILIECTBICHUS JCUCTBHI, B TOM 4YHUCJIE COIJIACOBAaHUM, HEOOXOAMMBIX JJIs
MOJIYYEHUsT MYHHUIIUNIAIBLHON YCIYTM U CBA3AaHHBIX C OOpallleHHWEeM B TOCYAapCTBEHHBIE
OpraHbl, WHBIC OpPraHbl MECTHOTO CaMOYIIPABICHUS, OPraHU3alUU, 33 HCKIIOYCHUEM
MOJIyYEHUs YCIIyT, BKIIFOYEHHBIX B MIEPEUHHU, YKa3aHHbIE B 4acTU | cratbu 9 denepabHOro
3akoHa oT 27 wurons 2010 1. Ne 210-®3 «O06 opraHuzanmu MpeIOCTaBICHUS
TOCYAapCTBEHHBIX M MYHHUIIUIIATBHBIX YCIYT», U MOJYYCHHs JOKYMEHTOB W WH(}OpMaImy,
MIPEAOCTABIISIEMBIX B pE3YyJIbTaTe MPEAOCTABICHUS TAKUX YCIIYT.

- COBEpUICHHS HWHBIX JEWCTBUH, KpOME€ TMPOXOXKACHUS UACHTUPUKAIUU U
ayTeHTU(UKAIIMM B COOTBETCTBUM C HOPMATHBHBIMU TPABOBBIMH aKkTamu Poccuiickoi
®denepannu, ykazaHus LEIU IpHeMa, a TAKKe MPEJOCTABICHUSI CBEJICHUM, HEOOXOIUMBIX
JUIsl pacyeTa JUIUTEIbHOCTH BPEMEHHOT'O MHTEpBajia, KOTOPBIM HE00X0IUMMO 3a0pOHUPOBATh
JUIsl IpUEMa;

— IPEIOCTaBJICHUS IOKYMEHTOB, MOATBEPKAAIOIIMX BHECEHUE 3asBUTENIEM ILJIAThI
3a MPEeAOCTaBICHUE MYHUILIMNIAILHOW YCIYTH.

M®II, Opranuzanuu He BIIPaBE OTKA3bIBATh 3asBUTEIIIO:

- B IpHEME 3ampoca W WHBIX JOKYMEHTOB, HEOOXOIMMBIX IJIsi MPEIOCTABIICHUS
MYHHUIIMIIAIGHON YCIIYTH, B CJly4ae, €CIM 3ampoc M JOKYMEHTHI, HEOOXOAMMBIC s
MPEAOCTABICHUS] MYHULIMIIAIBHOW YCIyTH, MOJAaHBI B COOTBETCTBHU C HHQOpManMer o
CPOKax M MOpPSAKE MPEJOCTaBICHUS MYHUIIMIAIBHON yciayru, onyonukoBanHoil Ha EINIY,
PIITY;

— B OPEJOCTABICHUN MYHHIIUIIAIIBHOW YCIYTH B CIIy4ae, €CIId 3apoc U JOKYMEHTHI,
HEOOXOAUMBIE MJIs MPEIOCTABICHUS MYHULIUIAIBHOW YCIYTH, TOJaHbl B COOTBETCTBHUH C
uHbopManMeid O CpoKax U TOPSAKE TMPEJOCTABICHUS MYHHUIMIAIBHON  YCIYTH,
omy6ukoBanHoi Ha EIIT'Y, PIITY.



Pe3y.]'ILTaT npexoCTaBJICHUA MYHHHHHaHLHOﬁ ycayru

2.4. Pe3ynbTaToM NpeaoCTABICHNUS MYHULIMIIATBHON YCIIYTH ABIISAETCA:

1) 3aymcieHHE HECOBEPIIEHHOIETHETO peOeHKa B OpraHu3aliuio;

2) MOTHBHUPOBAHHBI OTKa3 B MPEJOCTABICHHUM MYHHIMIAIBHONH YCIYyIH C
UHGOPMHUPOBAHUEM 3asIBUTENS O TOPSAKE M CPOKAX 00XKaJIOBaHUS OTKA3a.

CpOK npeaocraBJICHUA MyHI/II[HHaJILHOﬁ ycayrun

2.5. MakcumanbHbli CPOK MPEAOCTABIECHUS MYHULIIMNAIBHON yciayru cocrasiser 30
pabounx JHEH, ucUMCIAseMbIX €O JHSA perucrpauuu B OpraHuzanuu 3asBJIEHUS C
JOKYMEHTaMM, OOS3aHHOCTb I10 IPEJICTABJICHUIO KOTOPBIX BO3JI0XKEHA Ha 3asBUTENS, U
(unn) 30 paGoumx JHEW, UCUUCISAEMBIX CO JHS PErHMCTpalUy 3asBJIEHUS C JOKYMEHTAMH,
00513aHHOCTb IO MTPEICTABICHNIO KOTOPBIX BO3JIOXKEHA Ha 3asBuTens, B MOLI.

MaxkcuMallbHbIi CpPOK HPHUHATUS PEIIEHUS O 3aYMCIEHUM HECOBEPILIEHHOJETHETO
pebenka B Opranuzanuio coctaBiger 10 paGounmx AHEW C MOMEHTa TOIXYYCHHS
Opranu3zaiueil NoJHOro KOMIUIEKTa JOKYMEHTOB u3 MOII.

Cpok BbliauM 3asgBUTENIO NpUHATOro OpraHusanueil pemeHus cocTaBiser He Obonee
Tpex pabo4Mx JHEH cO AHS MPUHITHUS COOTBETCTBYIOLIETO PEIICHUs TAKUM OPTaHOM.

HpaBOBbIe OCHOBaHMHA JIfl MIPEAOCTABJICHUSN MYHHHHHaJILHOﬁ ycayru

2.6. [IpenocraBieHne MyHULUNIATIBHONW YCIYTU OCYILIECTBIISIETCS B COOTBETCTBUU CO
CJIEIYIOIIIIMHU HOPMATUBHBIMH MPABOBBIMU aKTAMU:

2.6.1. Koncruryuusi Poccuiickoit @enepaniin ¢ U3MEHEHUSIMA WU JOMOJHEHUSMH,
(«Poccuiickas razeta», 21.01.2009, Ne 7);

2.6.2. 3akon Poccwmiickoit @eaepanuu ot 29.12.2012 Ne 273-D3 «O6 obpazoBaHum»
¢ usMeHenusmMu u nonoiHeHusiMu ("CoOpanue 3akonoaarensctBa PD", 31.12.2012, Ne 53
(a. 1), ct. 7598);

2.6.3.3axoH P® ot 24.07.1998 No 124-03 «O06 OCHOBHBIX TapaHTHUSIX MPaB peOCHKa»
¢ u3MeHeHUAMHU U JonoHeHusIMHU («CobOpanue 3akoHomarenberBa POy, 03.08.1998, Neo 31,
ct. 3802);

2.6.4. Tlpukaz Munobpuayku Poccun ot 29.08.2013 Ne 1008 «OO6 yTBepx)aeHUU
[lopsinka opraHW3and H  OCYIIECTBICHHUS OOpa30BaTENbHOW  JIEATEIBHOCTH  TIO
JOTIOTHUTENBHBIM 0011e00pa3oBaTelibHbIM IporpaMmMmam» («Poccuiickas razeta», Ne 279,
11.12.2013);

2.6.5. Ilpuka3z Munuctepcta odpa3oBanusi u Hayku PO ot 30.08.2013 Ne 1015 «O6
yTrBepkaeHuu [lopsiaka opraHu3anuu U OCYIIECTBICHHS 00pa30oBaTENbHON AESITEIbHOCTH
[0 OCHOBHBIM 00111€00pa30BaTEIbHBIM IMpOTpaMMaM — 00pa30BaTENbHBIM MpPOrpaMMamM
Ha4yaJIbHOTO OOIIEro, OCHOBHOTO O0IIETro U cpeaHero obiiero oopazoBanus» ("Poccuiickas
razera", N 6208, 16.10.2013);

2.6.6. Ilpukaz MunuctepctBa obpa3zoBanusi u Hayku Poccuiickoit denepanuu oT
22.01.2014 Ne 32 «O06 ytBepxneHuu Ilopsanka mnpuema rpaxaaH Ha OOydeHHE IO
o0pa3oBaTebHBIM MPOTrpaMMaM HAyaJbHOTO OOIIET0, OCHOBHOTO OOIIET0 M CpPEIHEro
obmero oopazoBanms» («Poccuiickas razera», 11.04.2014 Ne 6395).

2.6.7. ITucepmo MunuctepcrBa obpazoBanusi Poccuiickoit ®enepanuu ot 21.03.2003
Ne  03-51-57un/13-03 «PekoMeHjanuu IO OpraHU3allUd NpUEMa B IEPBBIA Kiaccy,
(«Bectauk ob6pazoBanus Poccumn», Ne 9, 2003);

2.6.8. IIpuka3z MunucrtepctBa oOpazoBanus u Hayku Poccuiickoii @enepannu ot 12



mapta 2014 1. N 177 «O6 yrBepxnaennn [lopsiaka U yclIOBHI OCYIIECTBICHHUS MEPEeBOIA
00y4Jaroluxcs U3 OJJHOW OpraHU3alUU, OCYIIECTBISIONICH 00pa30BaTENbHYIO IS TEIHbHOCTD
o 00pazoBaTeIbHBIM MPOTPAMMaM HAYaIBHOTO OOIIEro, OCHOBHOTO OOIIETO U CPEIIHEro
oOuiero o0Opa3oBaHMs, B JApyrHe OpraHU3alldd, OCYILIECTBISIONIME O0pa30oBaTEIbHYIO
NESATENBHOCTh 10  00pa30BaTeNbHBIM MPOrpaMMaM  COOTBETCTBYIOLIUX YPOBHSA H
HarnpaBieHHOCTH» («Poccuiickas razera», 16.05.2014 Ne 6381);

2.6.9. Ycras ropoaa 3eu;

2.6.10. Hacrosmuii periameHT.

HcuepnbiBaommii nepeyeHb 10KYyMEHTOB (MH(pOpMannu), He00X0AMMBIX B
COOTBETCTBHH C 3AKOHOAATEJIbHBIMU WM HHBIMH HOPMATHBHBIMHU NPABOBBIMH
aKTaMM VI IPEeJOCTABJICHUS MYHHMIHMIIATBHOMH YCJIYIH, YCIYT, HeO0OX0AUMBIX U

00s13aTEJIbHBIX VIl IPEAOCTABJICHUSA MYHULUNIAJIBHOMN YCIYTH, KOTOPbIE 3asiBUTE/b
JOJIKEH NMPeJCTABUTH CAMOCTOSATEIbHO, CIIOCOOBI MX NOJIY4YeHHUsI 3asiBUTEJISIMH, B TOM
4yucJie B 3JIEeKTPOHHOM ¢opMe, M MOPAIOK MX MPeACTABICHUSA

2.7. WcuepnbplBaOluii TepeueHb JOKYMEHTOB (MH(poOpMmaIim), HEOOXOIUMBIX B
COOTBETCTBUU C HOPMATHBHBIMU MIPABOBBIMU aKTAMM JIJIS1 IPEIOCTABICHHUS] MyHULIUTIAIbHOM
YCIIYTH, MOJUIeKAIINX MPEICTaBICHHUIO 3asIBUTENEM, CIIOCOObI UX MOJYYEHUsI 3aBUTENIEM, B
TOM 4YHCJIE€ B OJJEKTPOHHOM (opme, MOPSAIOK HUX NPEACTABICHUS IPETyCMOTPEHBI
HACTOSAIIMM  aJMMUHHUCTPAaTUBHBIM  PErJlaMEHTOM  [PUMEHUTEIbHO K  KOHKPETHOU
aIMUHHCTPATUBHON MPOLEYPE.

IIpuem gereid B MyHMIHMIIAJbHBIEC 00111€00pa30BaTe/IbHbIC OPraHU3ALMH.

[Ipu oOpamenun 3asButenss B OpraHuzanuio i 3a4HCICHUsT peOCHKA B nepebili
Kaacc IPEAbSIBISIFOTCS CIEIYIOIINE TOKYMEHTBI:

v’ 3asBJIeHHE POIUTENEH (3aKOHHBIX IPEACTaBUTENEH) (IPUIOKEHHE 2);

v/ JIOKYMEHT, YJOCTOBEPAIONIMI JMYHOCTH OJHOTO M3 POAUTENEH (3aKOHHBIX
npeaCTaBUTENEH);

v/ OpPUTHHAJ ¥ KCEPOKOIHUSI CBHIECTEIIHLCTBA O POXKICHUH PEOCHKA;

v MEIMIMHCKAs CIpaBKa O COCTOSHUHM 3J0POBbs, MO YCMOTPEHHIO POAUTENEH
(3aKOHHBIX TIPEICTaBUTENICH);

v OpUTHHAI W KCEPOKOMHS CBUJETEIHCTBA O PETHCTpAliM pebeHKa MO MEeCTy
YKUTEJIbCTBA HA 3aKPEINIEHHON TEPPUTOPHH;

v/ 3aKIIIOUEHHE  TICUXOJIOr0-MEAMKO-TIEAarOTHUECKOW KOMHUCCHH O TOTOBHOCTH
pebeHka Kk o0ydeHHIo (B ciiydae HE JIOCTHXKEHHUsSI peOCHKOM Bo3pacTa 6 JieT mecsieB Ha 1
CEHTAOPSI TEKYIIETro Toa).

IIpuem geteii B MyHMIMINIAJbHbIE OPTaHU3AIMY JONOJIHUTEIBLHOT0 00pa30BaHNs

[Ipu oOpamenun 3asButenss B OpraHuzanuio MOPEIbSIBISIOTCA — CIEAYIONIUe
JIOKYMEHTBI:

v/ 3asBIIEHHE OT POAWTENS (3aKOHHOTO TNPEICTABHUTENS) pebeHKa O INpHEME B
00pa3oBaTeIbHYI0 OPTaHU3AIIUIO TI0 YCTAHOBIIGHHOH (hopMme (TpuiiokeHue 2);

v/ JIOKYMEHT, YJOCTOBEPAIOUIMIA JMYHOCTH OJHOTO W3 POAUTENEH (3aKOHHBIX
npescTaBuTeseil);

v/ KOIHSI CBUIETEIBCTBA O POXKICHUH PEOCHKA;

v MEIMIMHCKOE 3aKIOYEHHE O COCTOSIHUM 370POBbsi peOEHKAa C yKa3aHHeM
BO3MO)KHOCTH 3aHUMAThCS B 00pa30BaATENbHOM YUPEKICHUH M0 N30paHHOMY IPOdUITIO.

3asgBieHHEe W JOKYMEHTBI, MpPEIyCMOTPEHHBbIE€ HACTOSIIKUM aJIMHUHUCTPATUBHBIM
periaMeHToM, MOAAI0TCS Ha OyMa)KHOM HOCHUTENE WK B (hOpME 3IEKTPOHHOTO JOKYMEHTA.
3asiBiIeHHE U JIOKYMEHTHI B cllydyae MX HamlpaBlieHUs B (opMe DJIEKTPOHHBIX JOKYMEHTOB



HOJIIMCBIBAIOTCS YCUJICHHOM KBAJTM(UIIMPOBAHHOMN HIIEKTPOHHOU HOJIITUCHIO
COOTBETCTBEHHO 3asBUTENS WM YIOJTHOMOUYEHHBIX Ha TOIMNHCAHWE TaKUX JOKYMEHTOB
IIPEACTABUTEIIEH 3asiBUTENSA B IIOPSIAKE, YCTAHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickoin
®denepauuu.

ONEeKTpOHHBIE JOKYMEHTbI JIOJKHBI COOTBETCTBOBATh TpeOOBAHUAM,
YCTaHOBJIEHHBIM B ITyHKTE 2.23 aIMUHUCTPATUBHOTO PEriaMeHTa.

3asiBIIeHUE W MPUIIOKEHHBIE K HEMY JOKYMEHTHI HE JTOJIKHBI COIeP)KATh IMOAYUCTOK,
NPUITMCOK, 3aYEPKHYTBIX CJIOB W HMHBIX HEOTOBOPEHHBIX WCIPABICHHUN, TEKCTHI B HUX
JIOJKHBI OBITH HAMTMCAHBI pa300pUUBO, 0€3 COKPAIICHHIA.

HcyepnbiBaromuii nepe4yeHb OCHOBAHMM 1JISl 0TKA3a B IpUeMe J10KYMEHTOB,
HEeO0XOAUMBIX /ISl IPEI0CTABJICHUSI MYHHIIUNIAJIbHOM yCIyTrH

2.8. OcHoBaHus mJg OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX JIs
MPEAOCTABICHHUS MYHUIIUIIAILHON YCIIYTH, HE TIPETYCMOTPEHBI.

HcuyepnbiBawomuii nepedyeHb 0CHOBAHUM 1JISl IPUOCTAHOBJICHHUS UJIM 0TKA3a B
NMpeIoCTAaBJIeHN MYHULIMIIAJIbHON YCIYTH

2.9. IlpuoctaHoBi€HHWE  MPEJOCTABICHUS  MYHULMNAIBHOW  YCIYTHM  HE
IPEyCMOTPEHO.

2.10. B npegocraBneHnn MyHULMIIAIBHON YCIYTHd MOKET ObITh OTKa3aHO B CIIY4asiX:

IIpn npueme aeteii B 00111€00pa30BaTeIbHYI0 OPraHU3ANMIO:

[Ipu oOpamenun B mNUChMEHHOH (opMe (3asBICHHE, MUCHBMO, B TOM YHCIE,
nepelaHHble TI0 3JIEKTPOHHOM MOYTE) 3asBUTEII0 MOXKET ObITh OTKA3aHO B MPEIOCTABICHUN
MYHHUIMIAIBHON YCIYTH N0 CIAEAYIOIUM OCHOBAHUSIM U B CIEAYIOIIUX (popMax:

— B IMCHBMEHHOM 3ampoce Win B (opMe 3IEeKTPOHHOTO JOKYMEHTa HE YKa3aHBI
bamunus, UMsI, OTYECTBO (MTOCIEAHEE - MPU HAIWYMH) (U3UYECKOTO JIUIIA, HAIIPABUBILETO
3anpoc, WM HAaWMMEHOBAaHWE OpraHu3aluu (IS FOPUIMYECKOTo JIMIA), MMOYTOBBIN ajpec
100 aapec MEKTPOHHOU MOYTHI, 10 KOTOPOMY J0JIKEH ObITh HAlpaBIi€H OTBET;

— TEKCT MHCbMEHHOI'O WJIM 3JIEKTPOHHOTIO 3allpoca HE MOAJAETCs IPOUYTEHHUIO;

— B TNHCBMEHHOM WJIHM DJIEKTPOHHOM 3ampoce COAEpKaTCs HEelEeH3ypHbIe, JHO0
OCKOpPOMTENIbHBIE BBIPAXKEHHUSI, YTPO3bl KU3HU, 3/I0POBbIO U UMYUIECTBY JAOKHOCTHBIX JIUIL
Opranuzanuu Uiam yrnoJHOMOYEHHOI'O OpraHa, a TakyKe WIEHOB UX CeMel;

— B CJIy4yae OT3bIBa 3asBJICHUS 3asBUTEIIEM;

— MpeKpalieHue MEePenucKh ¢ TPaXKTaHUHOM B CBSI3U C OYEPEAHBIM O0paIeHUuEM OT
OJIHOTO U TOTO € TpaXJaHWHA MO OJHOMY M TOMY >K€ BOIIPOCY, a KOTOpBI emy
MHOTOKPaTHO JaBalNCh MUCbMEHHBIE OTBETHI MO CYIIECTBY;

— OTCYTCTBHE CBOOOAHBIX MecT B Opranuzaunuy,

— MpEeJICTaBICHHE 3asiBUTEIEM HEBEPHbIX U (WJIM) HENOJHBIX CBEACHUI B
JIOKYMEHTaX;

— OTCYTCTBHE  3aKJIIOUEHHUS TOPOACKON  ICHUXOJOr0O—MEeIUKO-TIeAarornyeckomn
KOMHUCCHHU B OTHOIIEHHH peOEeHKa BO3PACT, KOTOPOTO MJIAJIIE HIECTH JIET IIECTH MECSLEB
Ha | ceHTsAOps KaneHaapHoro roja (mpu npueme B 1 kiacc);

— OTCYTCTBHE CBOOOJHBIX MecT B OpraHmzaiiuu s TpaxKaaH, MPOKUBAIOIINX Ha
TEPPUTOPHUH, 3aKPEIUICHHOM 3a 00111e00pa30oBaTEeILHON OpraHu3aIueH.



IIpn npueme gereil B OpraHu3anuy J0NO0JTHUTEIbHOT0 00pa30BaHMA!

[Ipu oOpamenun B mNUChMEHHOH (opme (3asBICHHE, MUCHBMO, B TOM YHCIE,
nepeJaHHbIe TI0 AIEKTPOHHON MOYTE) 3asBUTEII0 MOXKET OBITh OTKA3aHO B MPEIOCTABICHUH
MYHULMIAIBHON YCIIYTH IO CJIEIYIOIUM OCHOBAHUSAM U B CIEAYIOUINX (hopMax:

— B IIMCBMEHHOM 3alpoce WIn B (opMe 3JIEKTPOHHOIO JOKYMEHTa HE YKa3aHbI
bamunus, UMsI, OTYECTBO (MTOCIEAHEE - MPU HAIWYMK) (U3UYECKOTO JIUIIA, HAIIPABUBILETO
3ampoc, WIM HAaNMEHOBAaHUE OpraHM3aluy (A7 IOPUAMYECKOTO JIHIA), MOYTOBBIA ajpec
1100 apec EKTPOHHON MOUTHI, 10 KOTOPOMY JOJKEH OBITh HAIIPaBJIEH OTBET;

— TEKCT MUCbMEHHOT'O WJIM 3JIEKTPOHHOTO 3aMpoca He MOAJAeTCs IPOUYTEHHUIO;

— B TNHUCBMEHHOM WJIHM D3JIEKTPOHHOM 3ampoce COAEpKaTcs HEelEH3ypHbIe, JHO0
OCKOPOUTENbHBIE BBIPAKEHUS, YTPO3bI KU3HHU, 3/I0POBBI0 M UMYIIECTBY JOKHOCTHBIX JIHIL
Opranuzanuu UM yrnoJHOMOYEHHOIO OpraHa, a TakyKe WIEHOB UX CeMel;

— B cllyyae OT3bIBa 3asBJICHUS 3asiBUTEIIEM;

— MpEeKpalieHne MEePenucKl ¢ TPaXXTaHUHOM B CBSI3U C OYEPEAHBIM O0paIieHUueM OT
OJTHOTO M TOTO JK€ Tpa)<IaHWHA IO OJHOMY W TOMY >K€ BOIpPOCY, a KOTOPBIH emy
MHOTOKPATHO JaBaJIMCh MMCbMEHHBIE OTBETHI 110 CYIIECTBY;

— OTCYTCTBHE CBOOOJIHBIX MecT B OpraHuzaiuy;

— TpeIcTaBieHue 3asBUTEIEM HEBEPHBIX U (MJIM) HEMOJHBIX CBEICHUH TOKYMEHTAX;

— OTCYTCTBHE CBOOOIHBIX MecT B OpraHu3aiuu 1o u30panHoMy npoduro;

— 3aKJIIOYEHHE YUPEXKICHUS 3PaBOOXPAHEHHUS O COCTOSIHUU 3/10pOBbSl peOeHKa, He
MO3BOJISIIONIEM nocenaTh OpraHu3anuio;

— BO3pacT peOEHKa HUKE€ MHUHHUMAJIBHOTO 3HAYEHUS, NMPEAYCMOTPEHHOIO YCTaBOM
OpraHu3aluu AOMOJIHUTEILHOTO 00pa30BaHUs;

— BO3pacT peOEHKa BbIIIE MAKCHUMAaJIbHOI'O 3HAYEHUS, MPETyCMOTPEHHOIO0 yCTaBOM
OpraHu3alluU JONOJHUTEIHLHOIO 00pa30BaHHUS.

OTka3 B MpeNOCTaBICHUH MYHHIWIATBHON YCIYTM TIO0 HWHBIM OCHOBaHHUSIM HE
JIOITYCKaeTCH.

B ciydae oTkaza B NpeAOCTaBIEHUHM YCIYTU JOJDKHOCTHOE Juio OpraHu3anuu
pa3bsACHSAET NMPUYHUHBI, OCHOBAHUS OTKa3a, 0OpMIISIET pellieHne 00 OTKa3e B MUCbMEHHOU
(dopMe U BBIIAET €ro rpaXJaaHHuHYy.

[locne ycTpaHeHMsI OCHOBAaHUM Juid OTKa3a B IPEJOCTABICHUM MYHHULUIAIBHOU
yCIyTu B cIy4asiX, HNPeJyCMOTPEHHbIX NMYHKTOM 2.10 aJMHUHUCTPAaTUBHOIO pPETJIaMEHTa,
3asBHUTENb BIIPaBE OOPATUTHCS MMOBTOPHO 32 MOTYyYCHHEM MYHHIIUTIATBHON YCIYTH.

IlepedeHnb yciyr, KOTOPbIE ABJSIOTCH HEOOXOAMMBIMHY U 00513aT€IbHBIMHM J1JISI
NpeaoCcTaBIeHUs] MYHHIMNIAILHOH YCJIYTH, B TOM YHcJie CBeJeHHs 0 JOKYMeHTe
(10OKyMeHTaXx), BbI/IaBa€MOM (BbIIaBA€MbIX) OPraHU3ANUSAMH, YYACTBYIOIIUMH B

NMPeI0CTABJIEHUN MYHUIIUNIAJILHON yCIyrH

2.11. VYcuyru, KOTOpbIE SIBISIOTCS HEOOXOIMMBIMH W OOS3aTCIBHBIMHU IS
MPEAOCTABICHUS] MYHULMNAIBHOW YCIYyTH, B TOM YHCIE€ CBEIEHHSI O JIOKYMEHTE
(TokymeHTax), BblAaBacMOM  (BBIJABa€MbIX) OpraHU3alMsIMH, Y4YacTBYIOUIMMH B
MPEOCTABICHUN MYHUIIUITIAIIBHON YCIIYTH, HE MIPETYCMOTPEHBI.

Pa3mep miarTel, B3UMaeMoii ¢ 3asiBUTeJIs IPU NPEJOCTABJICHMH MYHHIUIIAIbHOM
YCJIYTH, ¥ c1I0cO0bI €e B3UMAHUA B CJIy4asix, IpeAyCMOTPEeHHbIX (eiepaJbHbIMHI
3aKOHAMM, IPUHUMAEMBbIMH B COOTBETCTBMH C HUMHM HHBIMM HOPMATHBHBIMH
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npaBoBbIMH akTamu Poccuiickoit @egepanun, HOPMATUBHBIMHU NPABOBBIMU AKTaAMH
cyobexkToB Poccuiickoit @enepanumn, MyHMIUNAILHBIMHA IPABOBBIMU AKTAMM

2.12. AIMUHUCTpaTUBHBIE MTPOLIEYPHI 11O MPEIOCTABICHUIO MYHUIIMIIATIbHON YCIyru
OCYIIECTBIISIFOTCSI OECILIIaTHO.

IHopsinok, pazmep U OCHOBaHMS B3UMAaHMS IVIATHI 32 PEAOCTABJICHHE YCIYT,
He00X0AMMBIX U 00s13aTeIbHBIX JJISl IPEAOCTABJICHU MYHHIIUNIAJIbHON yCIYTH,
BKJIIOYas HH(POPMALKIO 0 METOAMKAX pacyeTa TAKOH IJIATHI

2.13. Ilopsanok u pa3mep OIUIaThl HE IPELYCMOTPEH

MakcuMaJibHbII CPOK 0:KWAAHNUS B 04epeu NPH Nojaye 3a1mpoca o
NpeJ0CTABJICHNH MYHUIIUNIAJIbHOM yCJIYI'H, YCJIYITH OPraHU3alMHU, Y4aCTBYOLIel B
NpeJ0CTABJICHNH MYHUIIUNIAJIBHOM yCJIyTrd, U IPH NMOJYYEeHHH pe3yabTara
NpeaoCcTaBJIeHUS TAKUX YCJIYT

2.14. MakcuMalbHbI CPOK OXHWJIAHWS B OYEpEAW NpHU MOJade JTOKYMEHTOB MJIs
MOJIYyYECHUS] MYHUIMNAIBHON YCIAYTM W MPHU TOJYYEHHH PE3yJbTaTa MPEaOCTaABICHUS
MYHUIUIAIBHON YCIYTH COCTAaBIsAET 15 MUHYT.

MakcuManpHbIN CPOK OKHJIAHUS B OUEpENU MPU MOJaye 3a1Ipoca O IPEA0CTaBICHUN
YCIAYTH U TPU NOJYYEHUH PE3yibTaTa TaKOM YCIYrd B OpPraHU3alvio0, y4acCTBYIOUIYIO B
MPEIOCTABICHUN MYHUITUITAIBHOM yCIIyrH, cocTaBisieT 20 MUHYT.

Cpok 0oXuJaHUS B O4YE€pEeAM JJIsl MOJYYEHUs] KOHCYJIbTAIUM HE JOJKEH MPEBbIIIATh
12 MUHYT; CPOK OXKHAAHUS B OYEPEIH B CIydae MpUeMa MO NPEABAPUTEIIBHON 3allUCH HE
JTIOJKEH MpeBbIaTh 10 MUHYT.

IIpu monmaue 3asiBJI€HUSA C COMYTCTBYIOIIMMHU JOKYMEHTAMH IOCPEJACTBOM IOYTHI,
dakca wim uepes [lopran ycnyr, HeOOXOUMOCTh 0XKUIAHUS B OUEPEId UCKITIOYAETCS.

IopsiAoK U CPOK perucTpanyu 3anpoca 3assBUTENs 0 IPeI0CTaBICHUH
MYHHMUIHUNAJIBHOM YCJIYTH, YCJAYTH OPraHU3aliu, y4acTBYIIel B IPe10CTaABJICHUH
MYHULMIIAJIbHON YCJYI'M, B TOM YHCJI€E B JJIEKTPOHHOU (popme

2.15. Tlopsmoxk perucTtpauuy 3asBICHUS W NPWIATa€MbIX K HEMY JOKYMEHTOB
IPELyCMOTPEH HACTOSIIIMM  aJMMHHMCTPAaTUBHBIM  PETJaMEHTOM NPUMEHHUTEIBHO K
KOHKPETHOW aIMUHUCTPATUBHON IIPOLIEypE.

3asgBieHUE W MpuUiaraéMple K HEMY JOKYMEHTbl PETUCTPUPYIOTCA B JI€Hb MX
MIOCTYTJICHHUS.

Cpok peructpaiuu oOpaiieHus 3asBUTEN HE TIOJKEH MpeBbiaTh 10 MUHYT.

B cinyuae eciau 3asBUTENh MPEACTaBUI MPaBUWIBHO OQOPMIIEHHBIM M IOJTHBIN
KOMIUIEKT JJOKYMEHTOB, CPOK X PETHCTPALIMH HE JOJKEH IPEBBIATH 15 MUHYT.

Cpok peructpanuu OOpalleHusl 3asBUTENS B OPraHU3aIlMIo, y4YacTBYIOIIYIO B
IIPEOCTaBICHUM MYHULIMIIATBHON YCIIYTH, HE JOJHKEH MPEBBIMIATH 15 MUHYT.

[Ipu HampaBnenuun 3asBiaeHus uepe3 llopram ycnyr peructpauusi 3JI€KTPOHHOTO
3asIBJICHUSI OCYILECTBIISETCS B aBTOMAaTHUYECKOM PEXHUME.

TpeGoBanusi K NOMelIEHUSIM, B KOTOPBIX NMPeJI0CTABJISAITCA MyYHHIIUNIAJIbHbIE YCJIYTH,
YCJIYTH OPraHU3aluM, YYaCTBYIOLIeH B IPeA0CTABJICHUN MYHUIMNIAIBHON YCJIYTH, K
MecTaM 0KH/IaHUs U IpUeMa 3asiBUTeJlell, pa3MellleHNI0 1 0()OPMJIeHHI0 BU3YAJIbHOIA,
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TEKCTOBOI U MyJbTUMeIUIHOI UHpOPMAIIUY 0 OPSIAKE NMPeI0CTABICHUS
MYHUIMTAIBHOH YCJIYTH

2.16. Ilpu npenocTaBjieHUH MYHMUMNIAIBLHOM ycayru B Opranu3anusx:

MyHunmnaneHas yciyra npeaocrasisieTcs o aapecam Opranuszanui, ykazaHHBIX B
npuiiokeHnH Ne 1 k HacTosIEMY perjaamMeHTy.

Ha  Tepputopum, mnpumeraromeid K  MecTopacnonoxkeHutro  OpraHuszanui,
000pyAyIOTCSl MecTa JIJIsl MapKOBKHU HE MEHEe MSTH aBTOTPAHCIIOPTHBIX CPENICTB, U3 HUX HE
MEHEE OJHOI0 MECTa - JJIsi NapKOBKU CHELMUAIbHBIX TPAHCHOPTHBIX CPEICTB MHBAJIUIOB.
JlocTy1 3asBUTENEH K MAPKOBOYHBIM MECTaM SIBJISIETCS OeCIIaTHBIM.

[Ipuem 3asBuTeneit B OpraHuzanusx OCYIIECTBISETCS B 000COOJEHHBIX MeCTax
npuema (kabuHeTax).

Paboune MecTta YHNOJHOMOYEHHBIX JIMI, OOECIEYHBAIOIIUX IPEIOCTABICHHUE
MYHULIMIAIBHON  yCIIyr'd, OOOpYAYIOTCS KOMIBIOTEpAaMHU M JAPYrOdM  OPIrTEXHHUKOM,
MO3BOJISIIOIIMMH CBOEBPEMEHHO U B MOJIHOM 00BbEME MONy4YaTh CIPABOYHYIO HUH(DOpMAIUIO
[0 BOIIPOCAM IIPEIOCTABIICHUS YCIYTU U OPraHU30BaTh 0OECIIEUEHUE €€ MPeIOCTaBICHHS B
HOJTHOM 00BeMe.

MecTta oxuaaHus B OYepeau Ha MPEAOCTaBICHUE WM IOJyYE€HHUE JOKYMEHTOB
JOJKHBI OBITH 0OOPYIIOBaHBI CTYNbSIMH, OO CKambsiMU. KoOIM4YeCcTBO MeCT OXUAAHMS
ornpenessiercsa UCXoAs U3 (paKkTUUEeCKON HAarpy3Ku M BO3MOXKHOCTEH Ul UX pa3MeIlIeHUus B
3/1aHUU, HO HE MOKET COCTABJISITH MEHEE 5 MECT.

Mecta uHQOpMUpPOBaHMS, MpeIHA3HAUYECHHbIE JUJII O3HAKOMIICHUS 3asBUTENIEH C
UHPOPMALIMOHHBIMU ~ MaTepuajaMM M 3aloJIHEHUS  JOKYMEHTOB,  000pyayroTcs
UHPOPMALIMOHHBIMU  CTEHJIAaMH, CTYJIbSIMHU, OOECHeunBalOTCs oOpa3uamMu 3aloIHEHUS
JIOKYMEHTOB, OJIAaHKaMH 3asBJICHUI.

TexcTel WH(QOPMALMOHHBIX MaTEPUAJIOB IEYATAIOTCS YAOOHBIM Uil YTEHUS
mpudToM, 0e3 ucrpapiieHUl, HanbosIee BaXKHbIE MECTA BBIIEIISIFOTCSL.

[Ipy HEBO3MOXXHOCTH OOECTIeUEHHs JAOCTYIMHOCTU JUISI MHBAIUAOB K MOMEIICHHUSIM
Opranuzanuii, B KOTOPBIX HPEIOCTABISIETCS MYyHHUIMNAJIbHAs yclyra, Ha COTPYJIHHUKA
Opranusanuu Bo3jaraercs 00s13aHHOCTh 110 OKa3aHUIO CUTYallMOHHON MOMOIIM MHBAIUAAM
BCEX KaTeropuil Ha BpeMs IPEeOCTaBICHHUSI MyHUIIMNANbHOW ycinyru. TenedoH st BeI30Ba
JTAHHOTO COTPYAHHUKA YKa3aH B MPUIOKEHUU Ne 1 HaCTOSIEro periaMeHTa.

[TomelieHns 10KHBI COOTBETCTBOBATh CAHUTAPHO-3IUAEMUOIOTHYECKUM IIpaBUIaM
u HopmatuBaM «['uruenmdeckue TpeOOBaHMS K  IEPCOHAIBHBIM  AJIEKTPOHHO-
BBIUMCIIUTENIBHBIM MalMHaM © opranu3auuu pabotel. CanlluH 2.2.2/2.4.1340-03» u
000pyZ0BaHbI IPOTUBOIIOKAPHONW CUCTEMOM U CPEACTBAMM IOKAPOTYILIECHUS.

IIpu opranu3anuu npeaocTaBjieHus MyHUIMIIAIbHON yeayru B MOIL:

Jlna opraHuzanuy B3aMMOJCHCTBUS C 3asBUTENIMU nomemeHue MOL[ nenurca Ha
cienyronue QyHKINOHAIBHBIE CEKTOPHI (30HbI):

a) CeKTOp MH()OPMUPOBAHUS U OXKHUIAHUS;

0) CcexTop mpuema 3asBUTENCH.

CexTop HH(POPMUPOBAHUS U OXKHUIAHUS BKIIOYAET B cEOsI:

a) MHPOPMALMOHHBIE CTEHIbI, COACPXKAILME AaKTyalbHYI0O M HCUYEPIIBIBAIOIIYIO
uH(popMaIuo, HeOOXOAUMYIO ISl TIOTYYCHUS YCIIYTH;

0) cmemuanbHO O0OpyJdOBaHHOE paboyee MECTO, MpeIHa3HAYEHHOE A
UHPOPMHUPOBAHUS 3asBUTENIEH O MOPSIKE MPEAOCTABICHUS YCIYTH, O XOJ€ PaCCMOTPEHHUS
3allpOCOB O MPEAOCTABJICHUU YCIYTH, a TaKXkKe Ul MpeloCcTaBlIeHHs MHOM HHdopMaiuy,
HEOOXOIMMOM JIJIsl OJyYEHUsl YCIYTH;

B) IpPOrpaMMHO-aNMapaTHbI KOMIUIEKC, 00eCIeuynBaOmUi JOCTYI 3asBUTENEH K
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EnunoMy moprany rocyaapCcTBEHHBIX M MYHULHMNAIBHBIX yciuyr (dynkuwmii), [Topramy
TOCYapCTBEHHBIX M MYHUIMNAIBHBIX ychyr (yHKmmid) AMypcKoil o0iacTH, a Takke K
uH(GOPMAIIUK O TOCYIAPCTBEHHBIX M MYHHUIIUITATILHBIX yCIyTax, mpefaoctapiisieMbix B MOILI;

r) IUJIATEXKHBIA TepMHUHAI (TEPMHUHAI JIJIS SJIEKTPOHHOM OIJIaThl), IPEICTaBISIOIIUN
co0oil mporpaMMHO-anmapaTHbIi KOMIUIEKC, (YHKUMOHUPYIOIUNA B aBTOMATHYECKOM
pEeXHUME U MpeJHA3HAYCHHBIN JIJIs1 00eCTeYeHHs IpUeMa IIATeXKel OT GU3UIECKUX JTUI] TIPH
OKa3aHUU TJIATHBIX TOCYJaPCTBEHHBIX U MYHULIUIIATIBHBIX YCIYT;

1) CTyNbsl, KpecellbHble CEeKIHUH, CKamMbu (OAHKETKH) W CTOJIbI (CTOWKH) st
opopMIICHHsSI JOKYMEHTOB C pa3MmelnieHneM Ha Hux ¢opMm (OJIaHKOB) OKYMEHTOB,
HEOOXOIUMBIX JUISI TOTYYEHUS] MyHUIIUTIATLHOM YCITYTH;

€) DJIEKTPOHHYIO CUCTEMY YIpaBIEHUS OUepeIblo, MPeJHA3HAYCHHYIO JIJIS:

— PETUCTpalLlU 3asIBUTEINS B OUEPEIH;

— ydera 3asBUTENEH B OYEpenM, YHOPABICHUS OTICIbHBIMU OYEpeasiMU B
3aBUCUMOCTH OT BUJIOB YCIIYT;

— 0TOOpa)XeHMs CTaTyca OYepeiu;

— aBTOMATHYECKOI'O MEpEeHaIpaBlIeHUs 3asgBUTEINA B ouepeab Ha 0OCIyKUBaHHE K
cnenyromemy pabotHuky MOLJ;

— ¢opmupoBanus or4eToB o mocemaemMoctu MODILI, konuuecTBe 3asBUTENECH,
ouepensx, CpeJHEM BPEMEHH OXuaaHus (0OCTy>KMBaHMS) U O 3arpy>KEHHOCTH
PaOOTHHKOB.

Cektop mpuema 3asBUTENEW, OOOpPYIOBAaHHBI OKHaMU JUIsl MpUEMa U BBIJIAYU
JOKYMEHTOB, odopmiisiercss nHOOPMAIIMOHHBIMU Ta0IMYKaMH C yKa3aHHEM HOMepa OKHa,
dbamMunuu, uWMeHH, OT4YecTBa (MpPU HAIMYMH) U JODKHOCTH pabotHuka MOII,
OCYIIECTBIISIOIIETO MPUEM U BbIJIa4y JOKYMEHTOB.

PaGouee mecto pabotHuka M®I[ obGopyayercss mepcoOHaNbHBIM KOMITBIOTEPOM C
BO3MOXXHOCTBIO JIOCTYIAa K HEOOXOJUMBIM HMH(OPMAIIMOHHBIM CHCTEMaM, MEYaTAIoIMUM U
CKAHUPYIOIIHUM YCTPOMCTBAMH.

[Tomemenne MO®PI[ ob6opyayercss wuHbOpPMAMOHHON TabMIUUYKONM (BBIBECKOM),
coJieprkallielt oJIHOe HAMMEHOBaHUE OpraHa, HHPOPMAIUIO O pexUuMe padoThI.

Bxong B 3manue (momemienue) MOI[ u  BbIXOO U3 HEro 00OPYIYHOTCS
COOTBETCTBYIOLUIMMHU YKa3aTeJsIMU C aBTOHOMHBIMM HMCTOYHMKaMU OecrniepeOoiHOro
MIUTaHUS, a TAKXKE JIECTHULIAMU C MOPYYHSIMHU U MAHIAyCaMH JJIsl IEPEABUKEHHUS IE€TCKUX U
WHBAJUJHBIX KOJSICOK B COOTBETCTBUM C TpeboBaHusmu DenepaibHOro 3aKoHA
«TexHuueckuit peraraMeHT 0 6€30MaCHOCTH 3/IaHUN U COOPYKEHUI.

[Tomemenns M®LI, npenHazHaueHHbIE Ul paOOTHI C 3asIBUTENISIMH, PACIIOIAraroTCs
Ha HIKHUX 3TaXkax 3/1aHus U UMEIOT OTAENIbHBIN BX0Jl. B ciyyae pacrnososkeHus Ha BTOpOM
9Take W BBIIIE 3JJaHUE OCHAIAETCS JM(PTOM, ICKATATOPOM HIIM WHBIMH aBTOMATHUYECKUMH
MOJAbEMHBIMH YCTPOICTBAMHU, B TOM YUCIIE JJIsI THBAJIUIOB.

MecTta oxuaaHus B Oodepeau Ha MPEAOCTaBICHUE WM TOJy4yeHHUE JOKYMEHTOB
JOJKHBI  OBITh OOOpPYIOBAHBI CTYNBSIMH, JIMOO KpECENbHBIMU CEKUUSAMH, CKAMbSIMH.
KomnuyectBo MecT oXuaaHusi oOmpeaensercss HcXons U3 (PaKTHUECKOM Harpy3ku H
BO3MOXXHOCTEH AJI X pa3MEILEHUs B 3[aHN1, HO HE MOKET COCTABJISITH MEHEE 5 MECT.

TexkcTl WH(MOPMALMOHHBIX MaTEpUaJIOB IEYaTAlOTCA YAOOHBIM Uil YTEHHS
mpudTom, 6e3 ucIpaBiIeHU, HanboJiee BaXKHBIC MECTA BBIJICIISTFOTCS.

B nmomemiennn opranusyercsi OECIUIaTHBIM TyasleT JUisl TOCETUTENEH, B TOM YHuCIe
TyaJleT, MpeJHa3HaYEHHBIN JJIs1 THBAJIHJIOB.

Ha tepputopun, npuneratomeit k M®II, pacnonaraercs OecriaTHasi mapKoOBKa JIs
aBTOMOOMJIBHOT'O TPAaHCIOPTA MOCETUTENIEH, B TOM UYHCIIEe MPEeIyCMaTpUBAOIasi MecTa Jis
CIEUUATIbHBIX aBTOTPAHCIOPTHBIX CPEJCTB MHBAIHU/IOB.
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[Tomemenus M®IL] B cooTBETCTBHM € 3aKOHOAATENBCTBOM Poccuiickoint denepaunu
JOJDKHBI ~ OTBEYaTh  TPEOOBaHUSAM  MOXKAPHOM, CaHUTAPHO-3MUAEMUOIOTUYECKOM
0€30MacHOCTH, a TakKXKe JOJDKHBI OBITh OOOPYNOBaHBI CPEACTBAMHU TOXKAPOTYIICHHUS U
OTOBEILCHUSI 0 BO3HUKHOBEHUU YPE3BBIYANHON CUTYaAIlMU, CUCTEMON KOHIUIIMOHUPOBAHUS
BO3/yXa, HWHBIMU CpPEACTBAaMHU, OOECIEeUHUBAIOMIMMU OE30MacHOCTh U KOM(OPTHOE
npeObIBaHuE 3asBUTEIEH.

OOlecrnieueHue yCIOBUH JOCTYMMHOCTH MYHHIMIIAIBLHON YCIYTH Uil WHBAJIHUIOB
JIOJDKHO COOTBETCTBOBATh TPEOOBAHUSM, YCTAaHOBJICHHBIM 3aKOHOJATEIHCTBOM U HHBIMHU
HOPMAaTHUBHBIMH ITPABOBBIMU aKTAMHU.

IToxka3aTenn JAOCTYIMMHOCTH U Ka4eCTBA MYHUIUIMMAJBHBIX YCJIYI

2.17. Iloka3aTenu AOCTYIHOCTH U Ka4y€CTBA MyHUIIMIIAJIBHBIX YCIIYT:

1) noctynHOCTh WHGOPMANMKM O TOPSAKE W CTaHAAPTEe IPEIOCTABIICHUS
MYHHULIMIAIBHON yciyrd, o0 oOpa3uax oQopMieHHs IJOKYMEHTOB, HEOOXOAMMBIX s
IPEJOCTaBICHNUS MYHHULMIAIBHON YCIYTH, pa3MeIleHHbIX Ha WH(GOPMAIIMOHHBIX CTEHIaX
Opranuzanuii, Ha odunuamsHoM uHGopmarroHHoM mnoprane ML, Ha odunmansLHOM
caiiTe yNOJIHOMOYEHHOI'O OpraHa, Ha cCalTe pPEeruoHaIbHOM MH(OPMALMOHHON CUCTEMBI
«[TopTan rocygapcTBEHHBIX M MYHHLIMIAIBHBIX YCAyT (QyHKUIUNH) AMypckoil o0nactu», B
denepanpbHOM  TOCYHAapCTBEHHONW  HMHQpOpMamMOHHOW  cucteMe «EmuHbBI  mopTan
rOCYAApCTBEHHBIX U MyHUIIMNAIBHBIX YCIyr (pyHkumii)» (nanee — [lopran);

2) JIOCTYIMHOCTh WH(POPMHUPOBAHHS 3asBUTEICH B (OpME HHIMBHIYaIbHOTO
(YCTHOrO MM MUCBMEHHOI0) UH()OPMUPOBAHHUS; MYOINYHOTO (YCTHOI'O MJIM MHUCbMEHHOIO)
UHPOPMHUPOBAHUS O TMOPSJIKE, CTaHJApTe, CPOKaxX IMPEAOCTABIECHUS MYHUIMIAIbHON
YCIIYTH;

3) coOroieHNe CPOKOB UCTIOTHEHUS aIMHHUCTPATHBHBIX IPOLIEAYD;

4) coOmoJieHUEe BpPEeMEHW OXHIAHUS B OYepequ TMpH [ojade 3ampoca o
NPEIOCTABICHUH MYHUILIMIIAJIBHOW YCIYTH W MPHU MOJYYEHUU pe3yibTaTa MpPeJoCTaBICHUS
MYHULUANIAJIBHON YCIIYTH;

5) coOmomenue rpaduka pabOTBl € 3aABUTEISAMH [0  MPEAOCTABICHHUIO
MYHHULMIIAIBHON YCIYTH;

6) oS 3asiBHTEIIEH, MOMYyYHBIINX MYHUIMIIAIBHYIO YCIYTy B 3JICKTPOHHOM BUJIE;

7) KONMYECTBO B3aUMOJICWUCTBHIA 3asABUTEIs] C JODKHOCTHBIMH JIMIAMH IIPH
IIPEIOCTABICHUA MYHULIMIIATBHON YCIIYTH U UX NIPOJOJIKATEIBHOCTD;

8) BO3MOXHOCTH  TONy4YeHUss  HWHPOPMANMK O  XOAE  IPEIOCTABICHUS
MYHALUUOAIBHOM  yCIyTM, B TOM 4YHCIE€ C HCIOJb30BaHUEM HH(OPMAIMOHHO-
TEJIEKOMMYHHUKAI[MOHHBIX TEXHOJOTUH;

9) BO3MOXKHOCTH MOJYYSHHS MYHHUIUIATBHON yciyru B MDIL.

HNHbie TpeOOBaHUA, B TOM YHCJIE YYUTHIBAKOIIHE 0COOCHHOCTH NPEI0CTABICHUSA
MYHUIUNATbHON YCJAYTd B MHOIO(YHKIMOHAJIBHBIX HEHTPAX NPeI0CTABICHUSA
roCy1apCTBEHHbIX 1 MYHHMIMIIAJBHBIX YCJIYT H 0COOCHHOCTH NPEI0CTABICHUSA
MYHHUIMINIAJIbHON YCJIYTH B 3JIEKTPOHHOH dopme

2.18. IlpenocraBieHne MYHHUIMNAIbHON YCIYTH MOXKET OBbITh OPraHU30BaHO
YIIOJTHOMOYEHHBIM OpraHoM yepe3 MOL[ no npuHIuUIy «OIHOTO OKHa», B COOTBETCTBUU C
KOTOPBIM MPEAOCTABIEHUE MYHULIUIIATBHOW YCIYTH OCYIIECTBIISIETCS [TOCIIE OJJHOKPATHOIO
oOpallleHus 3asBUTEN C COOTBETCTBYIOIIMM 3allpOCOM, a B3aMMOJEHCTBUE C OpraHamH,
IPEJOCTaBISIIOIIMMIA  MYHULIMOAIbHBIE YyCIIyrd, ocymecTtugercs MO®I[ 6e3 ywactus
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3asiBUTEJIA.

2.19. Ilpun yuactum MODIL] oCyIECTBISIIOTCA CIEAYIOIUME aJIMUHUCTPATUBHBIC
IPOLEAYpPHI:

1) mpueM W  PAacCCMOTPEHHE 3alpPOCOB  3asBUTENCH O  MPEIOCTABICHUM
MYHULUNIAJIBHON YCIIYTH;

2) uWHPOPMHPOBAHHWE 3asABUTEIICH O TOPSAKE NPEIOCTABICHUS MYHHUIUIAIbLHOU
YCIIYTH, O XOJE BBIMOJHEHUS 3alpOCOB O MPENOCTABICHUM MYHUILIMMAIBLHOW YCIyrH, a
TaK>Ke 110 UHBIM BOMPOCAM, CBSI3aHHBIM C MPEJOCTABIEHUEM MYHHUIUIAIBHON YCIYTH;

3) B3aUMOJEHCTBHE C TOCYJApCTBEHHBIMH OpraHaMH ¥ OpraHaMd MECTHOTO
CaMOYMpAaBJICHUSI IO BOINpPOCaM MPEJOCTABICHUS MYHHUIMIAIBHOM YCIYIHM, a TakKXKe C
OpraHu3alUsIMU, YYaCTBYIOIIMMU B NMPEAOCTABICHUN MYHUIIMTIAIBHON YCIIYTH, B TOM YHUCIIE
NOCPEJCTBOM  HalpaBi€HUS  MEXKBEIOMCTBEHHOTO  3ampoca C  HMCHOJIb30BaHUEM
UH(OPMAIIMOHHO-TEXHOJIOTUYECKON 1 KOMMYHHUKAITMOHHON NHPPACTPYKTYPHI;

4) BBIJAYy 3aABUTEISIM HUTOTOBOTO JOKYMEHTAa IO pe3yJibTaTaM MpPEAOCTaBICHHUS
MYHHUIUIIAIBHOM YCITYTH.

2.20. M®I] yyacTByeT B NIpEAOCTAaBICHUM MYHULMMNAIBHOW YCIYTM B TMOpPSJIKE,
MpPEeAYyCMOTPEHHOM pa3/ielioM 3 HACTOAILLIEr0 aJMUHUCTPATUBHOIO pErjamMeHTa it
OCYIIECTBJICHUS] COOTBETCTBYIOIIUX aJIMUHUCTPATUBHBIX IPOLIEYP.

2.21.1IpenocraBieHre  MYHULHNAIBHOW  YCIYTH MOXKET  OCYIIECTBIATHCS B
aneKTpoHHOU (opme uepe3 IlopTan, ¢ UCHOIB30BaHMEM DSJIEKTPOHHOM TOMANUCUH U
YHUBEPCAIBHOMN AJIIEKTPOHHOM KapThI.

2.22. IlepeyeHb KIIACCOB CPENICTB JICKTPOHHOM IMOJIMKCH, KOTOPHIE JOMYCKAKOTCA K
MCIOJI30BAHUIO TP OOpAIlleHUH 32 MOJIYYeHHEM MYHHUIIUIIAIBLHON yCIyrd, OKa3pIBaeMOH ¢
NPUMEHEHHEM YCUJICHHOW KBaTU(UIIMPOBAHHOW 3JIEKTPOHHOM MOJIKCH, ONpEeNseTcs Ha
OCHOBAHHMH YTBEP)KJIAEMOI YIOJIHOMOYEHHBIM (eepaJIbHbIM OPraHOM HCIIOJIHUTEIBHOU
BJIACTH 10 corjacoBanuio ¢ DenepanbHoi ciayx00i 6e3onacHoctu Poccuiickoit depepannu
MoOJIeTH yrpo3 6e30MmacHOCTH UH(popMaIuu B HH(POPMAIIMOHHON cucTeMe, UCTIONh3yeMO B
HelsiX IpuemMa  oOpalleHuH 3a MOJyYEeHHEM MYHMIMOAIBHOM yCiayru | (WIM)
IPEIOCTABJICHUS TAKOW YCIIYTH.

2.23. TpeOGoBaHusi K DJJICKTPOHHBIM JIOKYMEHTaM M JJEKTPOHHBIM KOMHIM
JIOKYMEHTOB, ITpefocTaBisieMbIM yepe3 [lopran:

1) pasmep opaHoro daiia, mpenocTaBiIseMoro dYepe3 Ilopran, cozaepxaiiero
AJIIEKTPOHHBIA JOKYMEHT WM 3JIEKTPOHHYIO KOIHUIO IOKYMEHTA, HE JAOJKEH NpeBbImath 10
MG;

2) wuepe3 Ilopran nmomyckaercsi MpemoCTaBisATh (aiiibl cienyrommx (HopMaToB:
docx, doc, rtf, txt, pdf, xls, xlsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf.
[IpenocraBnenue Paityion, uMeronux GopMaTsl OTIUYHBIX OT YKa3aHHBIX, HE I0MYCKAETCs;

3) nmokymentsl B (opmate Adobe PDF nomkHBI OBITH OTCKAHMPOBAHBI B YEPHO-
OenoM OO cepoM IBeTe, OOECIEUNBAIONIEM COXPAHEHHE BCEX aYTEHTUYHBIX MPU3HAKOB
MONIMHHOCTH (Ka4yecTBO - He MeHee 200 Todyek Ha If0iM, a UMEHHO: rpad)MueCcKOM MOIIHCH
JuIa, Ie4yaTd, YIJIOBOro MiTammna OjlaHka (eciau NpueMiieMo), a TakKe PEKBU3UTOB
JIOKYMEHTA;

4) Kaxabli OTHEIbHBIA JTOKYMEHT JIOJKCH OBITh OTCKAHHUPOBAH W 3arpyKeH B
CUCTEMY MOJayM JOKYMEHTOB B BUJE OTAenbHOro ¢aiina. KonuuectBo (aiinoB noixHO
COOTBETCTBOBAaTh KOJMYECTBY JIOKYMEHTOB, MpeacTaBisiemMblx yepe3 Ilopram, a
HaUMEHOBaHHUE (ailyIoB JOMKHO MO3BOJISITH MIACHTU(DUIIUPOBATH TOKYMEHT M KOJIUYECTBO
CTpaHUIl B JOKYMEHTE;

5) daiinbl, npenocraBisieMbie yepe3 [lopran, He JOKHBI COACPIKATH BUPYCOB U
BPEJOHOCHBIX IIPOrPaMM.
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3. CocTaB, IOC/1€10BATEJIBHOCTh H CPOKH BBIIOJHEHHS aAMUHUCTPATHBHBIX
npoueayp, Tpe00BaHus K UX BbINOJHEHHIO, B TOM YHCJI¢ 0COOEHHOCTH BbINOJTHEHUA
aJIMUHHUCTPATUBHBLIX Npoueayp (AeCTBUIT) B JIEKTPOHHOM (popme

3.1. TlpemocraBiieHHEe MYHUIIMTIAIBHOW YCIYTHM BKIIOYAeT B Ce0sl CIEMyIOIIe
aIMUHUCTPATUBHBIE TPOLEAYPHI:

1) mnpuem 3asiBICHUS U JOKYMEHTOB;

2) pacCMOTPCHHE 3asIBJICHUS U MPEICTABICHHBIX JOKYMEHTOB U MIPUHSATUE PEIICHUS
0 3a4HMCJICHUH JIHO0 00 OTKa3e B 3auKcCIICHHH B OpraHu3aIuio.

3) 3aymcicHHE B OPraHU3AIMIO.

OcHOBaHHMEM Uil Hayalla MPEAOCTaBICHUS MYHHIUIAIBHON YCIYTU CIIYKUT
MOCTYITUBIIEE 3asIBJICHUE O IPENOCTABIICHUN MYHHUIUIIAIIBHON YCIIYTH.

biiok-cxema npenocraBieHUss MyHUIMIIAIBHON YCIyry npuBeaeHa B [Ipunoxxennn 3
K QJIMUHUCTPATUBHOMY PETJIAMEHTY.

IHopsiaok ocyuiecTBICHUsI AAMUHUCTPATUBHBIX NIpoLeayp (AeicTBHii) B
3JIEKTPOHHOI opme, B TOM umcJie ¢ ucnojab3oanuem EITY, PIITY

B nmensx mnpenoctaBieHus TOCYAApPCTBEHHOM YCIYTH OCYLIECTBISETCS IPUEM
3asBUTENEH MO MPEIBAPUTEIBHOM 3alMCH. 3alKUCh HA MPUEM MPOBOAUTCS MOCPEICTBOM
EIIT'Y, PIT'Y. 3asBuTento mpenocTaBisieTcss BO3MOKHOCTh 3alUCU B JIIOObIE CBOOOJHBIC
JUISL IprieMa 1aTy U BpeMsl B IIpe/iesiax yCTaHOBJICHHOTO Tpaduka mpueMa 3asiBUTEIEeH.

@opMHUpOBaHKE 3aMpOca 3asABUTEIEM OCYILECTBIISIETCS MOCPEACTBOM 3aIlOJIHEHUS
anekTpoHHOU (opmbl 3ampoca Ha EINTY, PIII'Y 6e3 HE0OXOIMMOCTH ITOTOJHUTEIBHON
M0J1a4yM 3ampoca B Kakoi-mubo uHoit gopme.

dopmaTHO-JI0THYECKasi MpOBEpKa CPOPMUPOBAHHOIO 3alpoca OCYIIECTBIISETCS
ABTOMATUYECKHU TMOCJIC 3arOJHeHUS 3aABUTEIEM KaXXOTO M3 MOJICH 3JIEKTPOHHOU (HOPMBI
3anpoca. [Ipy BhISIBICHHH HEKOPPEKTHO 3aMOJHEHHOTO TOJIsl JIEKTPOHHON (POPMBI 3arpoca
3asBUTEJNIb YBEAOMIISIETCSI O XapaKTepe BBISBICHHOW OIIMOKK U TOPSJIKE €€ yCTPaHCHHS
NOCPEJCTBOM HH(POPMALMOHHOTO COOOIIEHUSI HEMOCPEICTBEHHO B AJIEKTPOHHON (opme
3amnpoca.

[Ipu popmupoBanuu 3ampoca 3assBUTEN0 00€CTIEYNBACTCS:

a) BOBMOXHOCTh KOINHMPOBAHMS W COXPAHEHHUS 3alpoca U HHBIX JOKYMEHTOB,
YKa3aHHBIX B NOANYHKTax 2.7. HaCTOAMEro AJIMHUHUCTPATHUBHOIO  PETVIAMEHTA,
HEOOXOIMMBIX JUIsI IPEJOCTABIICHUSI MYHUIIUTIAIBHON YCIyTH;

0) BO3BMOXXHOCTh TI€4aTH Ha OyMa)KHOM HOCHUTENE KOIMUU D3JIECKTPOHHOU (POPMBI
3amnpoca;

B) COXpaHEHHUE paHee BBEJCHHBIX B AJIEKTPOHHYIO (OpMy 3ampoca 3HAUCHUN B
10001 MOMEHT MO JKEJIAaHUIO TOJIb30BATENs, B TOM YHUCIE NMPU BOZHUKHOBEHUH OIIMOOK
BBOJIa ¥ BO3BPATE sl TOBTOPHOT'O BBOJIAa 3HAYCHUI B 3JIEKTPOHHYIO (pOopMYy 3ampoca;

T') 3all0JIHEHUE TIOJIEH AJIEKTPOHHOM (OpMBI 3ampoca 0 Havajga BBOJAA CBEICHHN
3asBUTEJIEM C  WCIOJb30BAaHMEM  CBEACHUM, pa3MEIIeHHBIX B  (emepambHOU
rOCyAapCTBEHHON uWHpOpMannoHHOW cucreMe «EnunHas cucrema uIeHTUUKANNA W
ayTeHTU(UKAITIN B uHppacTpyKType, obecrieunBaromen nH(OPMAIIOHHO-
TEXHOJIOTHYECKOE B3aUMOJCHCTBME HWH(POPMALIMOHHBIX CHCTEM, HCIOJB3YEMbIX IS
MPEAOCTABJICHUS TOCYAAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT B JJIGKTPOHHOU (dopmer
(mamee — enuHas cUCTeMa WACHTU(PHUKAIMK U ayTeHTU(PUKAINMH), W CBEJICHUIA,
onyonukoBanHeIX Ha EIII'Y, PII'Y, B yacTu, kacaromelcsi CBeJICHUH, OTCYTCTBYIOIIUX B
eANHON cucTeMe UACHTU(DUKAIIMY U ayTeHTU(DUKAIINH;
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1) BO3MOYKHOCTh BEPHYTHCSI Ha JII000M M3 ATAOB 3aMOJIHEHHUS SJIEKTPOHHON (HOPMBI
3ampoca 0e3 MmoTepu paHee BBEJCHHOU HH(pOpMaIuy;

€) BO3MOXHOCTh jaoctyna 3assurens Ha EII'Y, PIII'Y k panee mogaHHbIM MM
3ammpocam B T€UEHUE HE MEHee OJJHOTO rojia, a TAKXKe YaCTUYHO C(HOPMHUPOBAHHBIX 3alIPOCOB
- B TCUCHHE HE MEHEE 3 MECSLIEB.

CdopmupoBaHHBII W MOJMUCAHHBINA 3alIPOC M WHBIE JOKYMEHTHI HAIPABIISIFOTCS B
YnonHoMoueHHbIN opraH nocpencrsoMm EINNY, PIITY.

YnonHOMOUYEHHBI opraH o0ecreyuBaeT MpUeM JOKYMEHTOB, HEOOXOIUMBIX IS
IPEJOCTaBICHNS MYHHMIMIIAIBHON YCIYTH, U PETUCTPALUIO 3arpoca 0e3 HeoOXO0AUMOCTH
MOBTOPHOTO MPEACTABICHHS 3asIBUTENIEM TaKHX JOKYMEHTOB Ha OymakHoMm Hocutene. Cpok
perucTpanuu 3anpoca — OJuH pabouuil AeHb.

[IpenocraBineHne MyHULMIIAIBHON YCIYTM HAYWHAETCS C MOMEHTa IpHEMa H
peructpanuu YIOJIHOMOYEHHBIM OPTaHOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIS
IIPEAOCTABIICHNUS] MYHULIMIIAJIBHON yCIIYTH.

[Ipn nonyueHuu 3ampoca B DJIEKTPOHHOW (opMe B aBTOMATHYECKOM pEXUME
ocyiecTBisiercs  (OpMATHO-JIOTUYECKU KOHTPOJIb  3ampoca, MpOBEpsieTcs Haludue
OCHOBaHUW [l OTKa3za B IIPUEME 3alpoca, YKa3aHHBIX B IYyHKTe 2.8 HACTOSAILEro
AJIMAHHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE OCYLIECTBISAIOTCS CIEAYIOIINE NIEUCTBUSA:

® [P HAJIWYUU XOTA Obl OJHOTO U3 YKA3aHHBIX OCHOBAHUN JIOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a NPEJOCTaBICHHE MYHMIIMINAIBHON YCIYyTH, B CPOK, HE MPEBBIIIAIOIINI
CPOK  MPENOCTaBIE€HUS  MYHULMNAIbHOM  YCIyrd, TOATOTaBIMBAE€T IHUCBMO O
HEBO3MOKHOCTH ITPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH;

® @pU OTCYTCTBUM  YKa3aHHbIX OCHOBAaHMW  3asiBHUTENIO0  COOOILAETCs
INPUCBOCHHBIN 3ampocy B AJIEKTPOHHOM (OpME YHUKAIBHBIA HOMEpP, MO KOTOPOMY B
cootBeTcTBYIomEeM pazaene EINIY, PIII'Y 3asButento 6yaeT npeacraBieHa nHGOpMaIys o
XOJI€ BBINTOJIHEHUS YKa3aHHOIO 3aIIpoca.

IIpueM u peructpanus 3amnpoca OCYUIECTBISAETCS CIEHHAIUCTOM CTPYKTYPHOTO
NoJipa3JielieHns, OTBETCTBEHHOTo 3a JokymeHTooOopot. Ilocie peructpanuu 3ampoc
HAIIPaBISICTCS PYKOBOIAUTENK CTPYKTYPHOI'O IOAPA3ACIICHMS, Najlee - OTBETCTBEHHOMY
COTPYAHUKY, YIOJHOMOYEHHBIM Ha IpenocraBiieHue ycayrd. [locime nmpunsathsa 3ampoca
3asBUTENII OTBETCTBEHHBIM COTPYAHMKOM, YIIOJTHOMOYEHHBIM Ha MPEJOCTABICHUE
MYHUIIMIIAILHON YCIYTH, CTATyC 3ampoca 3asBUTeNs B JudHoM kabuHete Ha EINTY, PIIT'Y
OOHOBJISIETCS 10 CTaTyCa KIIPUHATOM.

3asBUTEIIb BIPABE MOJYYHUTh PE3yJbTaT MPEAOCTABICHUS MYHUIUIIAJbHON YCIyTH B
dbopMe FNEKTPOHHOTO TOKYMEHTA WM JOKYMEHTa Ha OYMa)KHOM HOCHUTEJIE. )

IIpueM u paccMoTpeHue 3asBJICHU A
0 MPeIoCTABJICHUN MYHHUIUNIAJIBLHOH yCIYTH

3.2.0cHoBaHKEM [JIs1 HA4YaJla UCIIOJIHEHUSI aIMUHUCTPATUBHON MPOLIEIYpPbI SIBISETCS
obpamenue 3asButens B Opranmzanuio wid B MOIL] ¢ 3asBieHHeM O MpeloCTaBICHUU
MYHHUIIUTIAIBHOW YCITYTH.

OO0pareHre MOXET OCYIIECTBIIATHCS 3asBUTEIEM JTUYHO (B OUHOM opMe) 1 3a0UHOM
dopme rmyTeM 1moiauu 3asiBICHUS U UHBIX JOKYMEHTOB.

Ounast opma mojlayM JOKYMEHTOB — I0Jia4ya 3asiBICHUSI U UHBIX JOKYMEHTOB IpHU
JUYHOM IpHEME B MOpAJKe 00Iel oyepear B MPUEMHbIE Yachl WU MO MpeABaApPUTEIbHOMN
3anucu. Ilpu ounoi (opme mnojgaum MOKYMEHTOB 3asBUTENb IIOJAeT 3asBICHUE U
JIOKYMEHTBI, yKa3aHHbIE B IyHKTE 2.7 aAMUHUCTPATUBHOIO peTjaMeHTa, B OyMaKHOM BUJIE,
TO €CTh JJOKYMEHTbI YCTaHOBJIEHHOU (hOpMbI, CHOPMUPOBAHHBIE HA OYMaXKHOM HOCHUTEJIE.



17

3aouHas (opMa Mojauu JOKYMEHTOB — HAIIPABJIEHUE 3asBJICHUS O MPEJIOCTAaBICHUN
MYHHULMIAIBHON YCIYTM M HMHBIX JOKYMEHTOB IO IIOYTE, Yepe3 CalT rocyJapCTBEHHOU
UHPOPMAIIMOHHON cucTeMBbl « ENMHBIN MOpTaI ToCyJapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT
(pyHKLMIT)», calT pernoHaIbHON MH(pOpMaLMOHHON cucTeMbl «IlopTan rocynapcTBeHHbIX
U MYHHUITUTIATBHBIX yeayr (pyHKIui) AMypckoit o6mactu» (nanee takxe — [loptan) win B
(hakCUMIIIEHOM COOOIIICHHUHU.

[Ipu 3a0uHOl (hopMe MoJauu TOKYMEHTOB 3asBUTENb MOKET HANPABUTD 3asiBJICHUE U
JIOKYMEHTBHI, yKa3aHHbIE B MyHKTE 2.7 aAMUHUCTPATUBHOTO perjaMeHTa, B OyMaKHOM BUJIE,
B BHUAC KONUH JOKyMEHTOB Ha OyMa)XHOM HOCHUTENE, 3JCKTPOHHOM BHAE (TO ecTb
NOCPEJCTBOM HAIIPaBJIEHUS 3JIEKTPOHHOIO JOKYMEHTA, IOJANKCAHHOIO 3JIEKTPOHHOU
MOJIIKCHIO), a TaKXKe B OyMa)KHO-3JIEKTPOHHOM BHJIE.

HampaBnenne 3asdBiieHHs W JOKYMEHTOB, YKa3aHHbIX B  IyHkTe 2.7
aJIMUHUCTPATUBHOTO PErilaMeHTa, B OyMa)kHOM BHUJI€ OCYIIECTBIISIETCS IO MOYTE, 3aKa3HbIM
MUCHMOM, a TaKKe B (DaKCUMIIBHOM COOOIICHHH.

[Ipyn HampaBieHMM MakeTa JOKYMEHTOB IO IOYTE, JAHEM IMOJY4YeHHUsS 3asiBICHUS
ABJIAE€TCA JE€Hb MoiydeHus nucema B Opranuzauuu (B M®PIl — npu nonade TOKyMEHTOB
yepe3 MOILJ).

HamnpaBinenne 3asBieHHssT W JOKYMEHTOB, YKa3aHHbIX B  INyHKTe 2.7
aMUHHCTPATUBHOTO PErJIAMEHTA, B 3JIEKTPOHHOM BUJE U (WJIM) KOMHUI 3THX TOKYMEHTOB B
OyMa)KHO-3JIEKTPOHHOM BHJIE OCYILIECTBIIIETCS IOCPEICTBOM OTIIPABIEHUS YKa3aHHBIX
JIOKYMEHTOB B 3JIEKTPOHHOM BUJE U (WJIM) KONMHUHA JOKYMEHTOB B OyMa)KHO-3JIEKTPOHHOM
BU/JIE Yyepe3 IMuHbIi kabunet [loprana.

OOpaienue 3asBUTENIed 3a MPEJOCTABICHHMEM MYHULUNAIBHOM YCIyru
UCMOJIb30BAHUEM YHUBEpCAIbHOU 31ekTpoHHOUW KapThl (YOK) ocymectBiseTcst depes
[Topran ¥ mNOCPEACTBOM amapaTHO-IPOrPaMMHBIX KOMIUIEKCOB — HMHTEpHET-KHMOCKOB.
Nnentudukanusa 3asBUTENss OOECHEUYMBAETCS  AIEKTPOHHBIM  MACHTH(PUKALUOHHBIM
IPWIOKEHUEM C MCIOJIb30BAHUEM COOTBETCTBYIOIETO CEPBHCA EIMHOM CHCTEMBI
UJACHTU(PUKALUU U ayTeHTU()UKALIH.

IIpu HanpaBieHuM naketa JOKyMeHTOB 4epe3 [lopran B 3neKTpoHHOM BUAE U (WIN)
KOMHUH JOKYMEHTOB B OyMa)KHO-3JIEKTPOHHOM BHJIE, THEM IOJIyUYEHUs 3asBJICHUS SIBISETCS
JIEHb perucTpanuu 3assieHus Ha [loprane.

DONEeKTpOHHOE COOOIlEHHEe, OTIpaBIECHHOE uYepe3 JMuHbli kabuher [loprana,
UACHTU(UIUPYET 3aIBUTENS U ABISETCS MOATBEPIKICHUEM BBIPAKEHUS UM CBOCH BOJIH.

IIpoBepka NOAIMHHOCTH JAEUCTBUTEIBHOCTH YCWJIEHHOM JJIEKTPOHHOM IOAIHCH,
KOTOpOl MOAnMCcaHbl JOKYMEHTBHI, IPEJCTABICHHbIE 3asBUTEJIEM, OCYIIECTBISAETCS
cneruanuctoM OpraHu3ali C HUCHOJB30BAHMEM COOTBETCTBYIOLIETO CEpPBUCA E€AMHOU
CUCTeMbl  WJACHTU(PUKALIUM U  ayTeHTH(PUKAUMK B  MOPSJAKE, YCTAaHOBJICHHOM
MuHHUCTEPCTBOM CBA3U U MACCOBBIX KOMMYyHUKalui Poccuiickon denepannmu.

B memsx mpemoctaBieHHs MYHUIMIAIBLHOW YCIYTH B AJIEKTPOHHOH Qopme ¢
ucnosb3oBaHueM IlopTtasia OCHOBaHMEM [UIsl Hayaja IPEJOCTABIECHHUS MYHULMIAIbHOU
YCIIYIM SIBISICTCS HAIIPaBIICHHWE 3asBUTENIEM C ucnolsib3oBaHueM [loprama cBenenuil u3
JIOKYMEHTOB, YKa3aHHBIX B 4yacTu 6 cratbu 7 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-
@3 «O0 opranuzanny MNpeAOCTaBICHUS TOCYIaPCTBEHHBIX 1 MyHUIIUIIAJIBHBIX YCIIYD».

Hamnpanenne konuii JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.7 aJMHUHHUCTPATUBHOTO
periaameHTa, B OyMa)KHO-3JIEKTPOHHOM BHJI€ MOXET OBbITh OCYIIECTBJIEHO MOCPEICTBOM
OTIpaBieHus] (aKCUMUIBHOTO cooOuieHus. B atom ciydae, 3asBuUTENb, MOCIE OTIPaBKU
(aKCUMMIBHOTO COOOIIEHHUS MOXKET MHOJYYUTh PErHCTPALMOHHBIA HOMEp, MO3BOHMB Ha
TenepoHHbI HoMep Opranu3amum.

IIpu oOpameHun 3asBUTENs 3a MPEAOCTABICHHEM MYHULMOAIBHON yCIyrH,
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3asBUTENIO pa3bsCHsAETCS UH(opMaLus:

— O HOPMATHBHBIX TPABOBBIX aKTaX, PETYIHPYIOMUX YCIOBUA M TOPSAOK
PEJOCTaBICHNAS MyHUIIUIIAIHHON YCIYTH;

— 0 CpPOKax MpeAOoCTaBJICHUS MyHUIIUIIAIILHON yCIyTH;

— 0 TpeOOBaHUAX, TPEABSIBIAEMBIX K (opMe © TEPEYHIO JOKYMEHTOB,
HEOOXOIMMBIX JUIsI PEOCTABIICHUSI MYHUIIUTAIBHON YCIYTH.

[To >xemanuio 3asBUTENs HHPOpManusg O TpeOOBaHUAX K (GOpME M TEPEUHIO
JIOKYMEHTOB, HEOOXOIUMBIX JJIS1 MPEIOCTABICHUS MYHHUIMIIAJBbHON YCIIYTH, TAKXKE MOXKET
ObITh TMpEJCTaBICHA €My COTPYJHUKOM, OTBETCTBEHHbIM 3a HH(POPMUPOBAHHE, Ha
OyMa)XHOM HOCHTENE, OTHIpaBieHa (AKCUMWIBHOH  CBSI3pI0  WJIM  IOCPEICTBOM
AJIICKTPOHHOTO COOOICHUS.

[Ipu ouHOii QopmMe mOHAYM JOKYMEHTOB, 3asBJIEHUE O MPEJOCTABICHUU
MYHUIMIAIBHON YCIYTd MOXET OBbITh O(GOpPMIICHO 3asBUTENIEM B XOJ€ Mpuema, Judo
odopmIIeHO 3apaHee U IPUI0KEHO K KOMIUIEKTY TOKYMEHTOB.

B 3zasgBnenun (Ilpunoxenme Ne 2 k HacrosimieMy PernmameHTy) ykas3bpIBaroTCs
00s3aTeNIbHbIE PEKBU3UTHI U CBEACHHUS.

[To mpocsbe oOpaTuBIIerocss Jinia, 3asBICHHE MOXKET ObITh O(QOpPMIIEHO
CHELMATIMCTOM, OTBETCTBEHHBIM 3a IIPHUEM JOKYMEHTOB, C HCIIOJIb30BAHUEM IPOTPaAMMHBIX
cpencts. B 3ToM ciydae 3asBUTENb COOCTBEHHOPYYHO BIIMCHIBAET B 3asIBICHHE CBOIO
(bamMuITHIo, IMsI B OTYECTBO, CTABHT AATY U MOIHCH.

CrenanucT, OTBETCTBEHHBIM 3a NpHEM JOKYMEHTOB, OCYIIECTBISET CIeayHoIIne
NeMCTBUA B X0 NTpHeMa 3asiBUTEIIS:

— yCTaHaBJMBAEeT NpeaMeT oOpallleHHs], TPOBEPSIET TOKYMEHT, YIOCTOBEPSIOLIUI
JMYHOCTB;

— IpOBepsieT MOJHOMOYHUS 3asIBUTEIIS;

— IpoBepsieT Haluyue BCEX JOKYMEHTOB, HEOOXOAMMBIX Ui HPEIOCTABICHUS
MYHHULIMIAIBHON yCIyTrd, KOTOpbIE 3asBUTENb O0s3aH NPEJOCTaBUTh CAMOCTOSITENIBHO B
COOTBETCTBUHU C IyHKTOM 2.7 aIMUHUCTPATUBHOIO PETJIAMEHTA;

— pOBEpsieT  COOTBETCTBUE  INPEJCTABICHHBIX JOKYMEHTOB  TpeOOBaHMSIM,
yJIOCTOBEPSIACH, YTO:

v JIOKYMEHTbI B YCTAHOBJIEHHBIX 3aKOHOIATEIbCTBOM CIIy4asiX HOTAPUATIBHO
YIOCTOBEPEHBI, CKPEIICHBI ME€YaTsIMU, UMEIOT HaJJeXalllue MOANUCH CTOPOH
WIN ONIPE/IETICHHBIX 3aKOHOIaTEIbCTBOM JIOJIKHOCTHBIX JIUIL;

v/ TEKCTHI JOKYMEHTOB HAIMCaHbI Pa300PUMBO, HANMCHOBAHUS FOPUIMYECKHX JIUIL
- 6e3 cokpalieHus, C ykazaHueM HX MECT HaXO0XKICHUS;

v’ (aMuaMu, UMEeHa M 0TYeCTBa (PU3NYECKUX JIMI], KOHTAKTHBIE Tee(OHBI, aapeca
UX MECT KHUTEJIbCTBA HAMMCAHBI TTOJTHOCTHIO;

v\ B JIOKYMEHTaX HET MOJYKMCTOK, MPUIHCOK, 3aYEPKHYTHIX CJIOB U HHBIX
HEOTOBOPEHHBIX MCTPABIICHHUIA;

v’ JIOKYMEHTBI HE MCIIOJIHEHBI KapaH IaIlioM;

v JIOKyMEHTbI HE HMEIOT CEPhE3HBIX IOBPEXKICHUM, HaJIWYMe KOTOPBIX HE
MO3BOJISIET OHO3HAYHO MCTOJIKOBAThH UX COJEPKaHUE;

— TPUHUMAET pelIeHUE O MPUEME Y 3asBUTENIS IPEACTABIEHHBIX JOKYMEHTOB;

— BBIJACT 3asBUTEIIO YBEAOMJICHHE C ONHUCBIO IMPEACTABIEHHBIX JIOKYMEHTOB U
yKa3aHUEM JaThl WX MPHHATHS, TOATBEPKAAIOIIECE NPUHATHE JOKYMEHTOB COTJIACHO
[TpunoxxeHuro 4 K HACTOSIILIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY, PETUCTPUPYET IPUHSATOE
3asBJIEHUE U JOKYMEHTBHI;

— IpuU HEOOXOAMMOCTHM M3rOTaBIMBAET KOMHM MPEICTABICHHBIX 3asBUTEIEM



19

JIOKYMEHTOB, BBIIOJHIET Ha HUX HAJIUCh 00 UX COOTBETCTBUU MOJUIMHHBIM 3K3EMILISpaM,
3aBepsieT CBOEH MOANMHUCHIO ¢ yKa3zaHHeM (haMUINH U MHUIIAAJIOB.

[Ipu  ycraHoBmeHMH  (AKTOB  OTCYTCTBUSL ~ HEOOXOIMUMBIX  JIOKyMEHTOB,
HECOOTBETCTBUS MPEICTABIEHHBIX JOKYMEHTOB TPEOOBAHMSM, YKa3aHHbIM B HACTOSILEM
aMUHUCTPATUBHOM pETrJaMEeHTEe, CIELUUAINCT, OTBETCTBEHHBIM 3a MpHEM JIOKYMEHTOB,
YBEIOMJIICT 3asBUTENSI O HAJIMYUU TMPENSTCTBUNA A MPEJOCTaBICHUS MYHUIIUNATIBHOM
YCITyTH, OOBSICHSET 3asIBUTEIIO COACP)KAHNE BBISBICHHBIX HEAOCTATKOB B MPEACTABICHHBIX
JOKYMEHTAX | MpeajaraeT MPUHITh MEPhI 10 UX YCTPAHEHHUIO.

[Ipu orcyTcTBUM y 3asBHUTENS 3alOJIHEHHOTO 3asBJICHUS WJIM HEMPaBUIBHOM €ro
3aIlOJIHEHUH CIHEIHATUCT, OTBETCTBEHHBIH 3a NMPUEM JOKYMEHTOB, MOMOTAET 3asBUTEIIO
3aIlOJIHUTH 3asBJICHUE.

[To uroraM MCHOTHEHHs] aIMUHUCTPATHBHOW MPOIEAYPHl TIO MPHEMY JOKYMEHTOB
CHEIMAIUCT, OTBETCTBEHHBI 3a MPHEM JOKYMEHTOB, (hOpPMHUPYET KOMIUIEKT JOKYMEHTOB
(memo).

JUTMTETbHOCTh OCYIIECTBICHUS BCEX HEOOXOIUMBIX JICHCTBUI HE MOXKET MPEBBIIIATh
15 MuHyT.

Ecnu 3asButens oOpaTwics 3a04HO, CHELMAINCT, OTBETCTBEHHBIH 3a IpHEM
JTIOKYMEHTOB:

— PETUCTPUPYET €ro IOojA WHAWBHIYaTbHBIM TOPSIKOBEIM HOMEPOM B JICHb
MOCTYIUICHHSI IOKYMEHTOB B HHPOPMAITMOHHYIO CUCTEMY;

— MPOBEPSIET MPaBUIBLHOCTh O(OPMIICHUS 3asIBICHHUS, IPU MOCTYIUICHUH 3asBICHUS
0 TOYTe WM B (PaKCUMIIBHOM COOOIICHWH, W TPABHIBHOCTH O(QOPMIICHUS HHBIX
JOKYMEHTOB, TIOCTYTIHUBIIUX OT 3asIBUTEIIS;

— MPOBEPSET MPEACTaBICHHbIE IOKYMEHTHI HA TIPEIMET KOMIUIEKTHOCTH;

— OTHpAaBIIAET 3asBHUTENIO YBEJAOMJICHHE C OIUCHIO MPHUHATBIX TOKYMEHTOB U
YKa3aHWEeM JaThbl WX NPUHATHS, MOATBEPXKIAIONIEE MPHUHITHE JOKYMEHTOB (OTKa3 B
OPUHIATHH JOKYMEHTOB).

VYBenomiieHne HampaBiisieTcsl 3asBUTEII0 HE TMO3JHEE JIHSA, CIEAYIOUIero 3a IHEM
MOCTYIUICHHSI 3asiBJICHUSI U IOKYMEHTOB, CIIOCOOOM, KOTOPBIN MCIOJB30BaJl 3asBUTEIb TIPU
3a09HOM OOpalieHuu (3aKa3HbIM IMHUCHBMOM IO TOYTE, B D3JIEKTPOHHOM COOOIICHHH, B
(hakCUMHIIIEHOM COOOIIICHUN).

Cpok UCTIOJTHEHUS aIMUHUCTPATUBHOM MPOIEAYPHI COCTABIIAET HE Oojee 15 MUHYT.

Pe3ynpTaToM agMUHUCTPATUBHOW MpPOLEAYpPHI SBISETCS NpPUEM U pEerucTparus
JOKYMEHTOB, TpPEICTABICHHBIX 3asBHUTENEM, JHOO YBEJOMJICHHE 3asABUTENS O
HEOOXOIMMOCTH nepeodOpMIICHUSI TPEACTABICHHOTO 3asBJICHUS (WCIpaBICHUH WU
JOYKOMIUICKTOBAaHUH JOKYMEHTOB) JIMOO HamNpaBJICHHE 3asBUTEIIO YBEIOMJICHHS O
BO3BparTe MPEACTABICHHBIX JOKYMEHTOB C MOTUBHPOBAHHBIM OOBSICHEHHEM MPUYUH OTKa3a
B PACCMOTPEHHH 3asIBIICHUS TI0 CYIIECTBY.

Ipunsitue Opranusanue pemieHus 0 NPeI0CTABJICHUH I PelieHus 00
0TKa3e B NPeJI0CTABJCHUH YCIYIH

3.3. OcHOBaHMEM AJI HA4aJIa UCTIOJHEHUS aJIMUHUCTPATUBHOM MTPOLIEAYPHI SBISACTCA
nepeqaya B OpraHU3alUIo MOJHOTO KOMIUIEKTa JTOKYMEHTOB, HEOOXOIUMBIX JUISl IPUHSTHS
pEILIECHHUS.

Cneunanuct  OpraHuzanuu, OTBETCTBEHHBIM 3a  NPUHATHE  pPELIEHUS O
IIPEIOCTABICHUH YCIIYTH, MPOBEPSET KOMIUIEKT JOKYMEHTOB HAa IpPEAMET HaJIW4Yus BCEX
JIOKYMEHTOB, HEOOXOAMMBIX Ul MPEJCTaBICHNUS MYHULIUIIAIBHON YCIYIH U COOTBETCTBHS
YKa3aHHbIX IOKYMEHTOB YCTAHOBJIEHHBIM TPEOOBaHUM.
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IIpn paccMOTpeHMH KOMIUIEKTAa JOKYMEHTOB JJI NPEAOCTABICHUS MYHULUIAIBHON
yciyrd, cnenuanucet  OpraHu3anuM, OTBETCTBEHHBIM 3a IPUHATHE PELIEHUS O
IPEIOCTABIEHUN YCIYyTH, YCTAHABIMBAE€T COOTBETCTBUE IOJydyaTedsl MYHULUIAIbHOU
YCIYTH KPUTEpHUSAM [UIs IPENOCTaBICHMS MYHHMIMIIAIBHOM YCIYyTH, a TaKKe HAIU4ME
OCHOBAaHMW JI1 OTKa3a B IPEJOCTABICHHH MYHHMIMIAIBHON YCIYTH, NPEAYCMOTPEHHBIX
NyHKTOM 2.10aAMUHUCTPAaTUBHOTO PETIaMEHTA.

Cneunanuct  OpraHuzanuu, OTBETCTBEHHBIM 3a  NPHUHATHE  pPELICHUS O
NPEAOCTABICHUN  YCIYI'M, HanpaBiIseT OAWH DJK3EMIUISP PpELICHHUS CHELHUAJIUCTy
Opranusanuu, OTBETCTBEHHOMY 3a BblJlauy pe3ynbTara peAaocTaBieHus yciayry, (B8 MOL] —
npu nogave AOKymMeHTOB uepe3 M®ILI) st BbIgauM €ro 3asBUTENIO, 2 BTOPOU IK3EMILISIP
nepenaeTcs B apxuB Opranu3anum.

Cpok MCHOJHEHUS aJMHUHHCTPATUBHOM MpOUEAypbl COCTaBisgeT 3 pabouyux IHSA CO
JHS TONY4YeHHS B OpraHM3allMd OT 3asABUTENs JOKYMEHTOB, OOS3aHHOCTb IIO
NPEJICTaBICHUIO KOTOPHIX BO3JIOXkKEHA Ha 3asBuUTeNs, 10 pabounx nHeW co AHS MOTydeHUs
u3 MO nonHoOro KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX AJisl MPUHATHUS pellieHus (mpu
nojaye JOKyMeHTOB yepe3 MDIL]).

Pe3ynpTaTOM aIMUHUCTPATUBHOW IpoLENypbl sBIsAeTCs npuHATHE Opranusanuei
pelieHusl O 3a4MCIEHMH B 0Opa30BATEIbHYI0 OpPraHM3alUI0 WM pelieHHs 00 OTKa3e B
3a4MCIICHUM U HAPABJIICHUE IPUHATOTO PEIICHUS JJIsI BBIIAYU €r0 3asBUTEIIO.

Bbiiaua 3asiBUTEI0 pe3yJibTaTa NPeA0CTABIEHU MYHHIMNAIbHON YCIYTH

3.4. OcHOBaHMEM Haudajla MCMIOJHEHUsS AJMUHUCTPATUBHOU MPOLEAYpPHI SIBISETCA
MOCTYIUICHUE CIELHANNCTY, OTBETCTBEHHOMY 3a BbIJauy pe3yJbTaTa MpPeOCTaBICHUS
YCIIYTH, PELICHHs] O 3a4MCIEHUU B 00pa30BaTeIbHYIOOPTraHU3alNI0 WIH pelIeHus 00 0TKaze
B 3aUMCJIEHUH (Jajiee - JOKYMEHT, SIBJISIOUINIICS pe3yabTaTOM MPEA0CTABIEHUS YCIYTH).

AJIMUHHCTpAaTUBHAsl TPOLEAypa HCIOJHSAETCS CIEeNHAINCTOM, OTBETCTBEHHBIM 3a
BbI/1auy pe3yibTaTa MpeaoCTaBICHUS YCIYTH.

[Ipu noctyniaeHnn JOKYMEHTA, SIBISIFOIIETOCS Pe3yIbTaTOM MPEAOCTaBICHUS YCIYTU
CIIELUAJINCT, OTBETCTBEHHBIM 3a BblJAuy pe3yJbTara MPEJOCTABICHUS  YCIYTH,
uH(GOPMUPYET 3asBUTENST O JlaTe, C KOTOPOM 3asBUTEIb MOXKET MOJIYYUTh TOKYMEHT,
ABJIAIOIIMNCS PE3YIbTATOM IPEIOCTABICHUS YCIYTH.

WudopmupoBanue 3asBUTENS, OCYHIECTBISETCS IO TeIePOHY M TOCPEICTBOM
OTIIPABJICHUS AJNEKTPOHHOTO COOOIICHMS] HA YKA3aHHBIN 3asBUTENIEM aJIpec 3JIEKTPOHHOM
HIOYTHI.

Ecmu 3asButens oOpaTwics 3a mpenocTtaBieHHeM yciayru dyepes Ilopram, To
uH(OpPMHUpPOBAHUE OCYIIECTBIIAETCA, Takxke uepe3 [loprai.

Brimauy noKkyMeHTa, SBISIOIIETOCS PE3YJIbTATOM  IPEIOCTABICHUS  YCIIYTH,
OCYLIECTBIISIET CHELUAINCT, OTBETCTBEHHBIM 3a BbAAUy pE3yJbTaTa MPEJOCTABICHUS
yCIYrd, TpU JHUYHOM MpUEME 3asBUTENs TMpPU MNPEABSIBICHUM UM JOKYMEHTA,
YIOCTOBEPAIOIET0 JIMYHOCTh, a TMpU OOpaIlllEeHUU TMpeACTABUTENsl TaKkKe JIOKyMEHTa,
HOJTBEPKAAIOIIETO MOJTHOMOYMS MPEICTABUTENS, O] POCIUCH, KOTOpasi MIPOCTABIISETCS B
KypHaJle PEerucTpauuu, JuOO0 JOKYMEHT, SBISIIOIIMNCS Pe3ylbTaTOM MPEIOCTaBICHUS
YCIIYTH, HAIIPABJISIETCS 110 TOYTE 3aKa3HBIM MUCbMOM C YBEJIOMIICHHEM.

CBenenus 00 yBEJOMJIGHMM 3asiBUTEIS W MPUIJIALIEHUU €ro 3a MOIydeHUEM
JOKYMEHTA, SBISIOLIEroCs pPE3yJIbTaTOM IPENOCTaBICHUS YCIyrd, CBEACHHMS O BbIJAYe
JOKYMEHTa, SBJSIOLIErocs pPe3yJbTaTOM IPEAOCTABICHUS MYHHMIMIIAIBHON YCIIYIH,
BHOCSITCSl B DJIEKTPOHHBIN KypHaJ pEruCTpalllu.

B ToMm ciyudae, ecnu 3asBUTENb OoOpamayics 3a MPEJOCTaBICHUEM MYHUIUNAIBHOM
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ycayru uepe3 [lopram, cmenmmanucT, OTBETCTBEHHBIM 3a BbIady pe3yibTara
NPEJOCTaBICHNS yCIYTH, HANpaBiseT depe3 JUYHBIA KaObuner 3asButens Ha [loprame
YBEIOMJIGHHE O TPUHSATHH PEIICHUS MO €T0 3asABICHUI0 C TPWIOKEHHEM JIIEKTPOHHOM
KOTIUU TOKYMEHTA, SIBIISIOLIETOCS Pe3yIbTaToOM MPEJOCTaBICHHIS MyHUITUIAIBHON YCITyTH.

Cpok HCHONHEHHUs aJIMUHHMCTPATHBHON NPOLEIYpbl COCTAaBISET HE Oojee Tpex
pabouunx THEH.

PesynbpraToM WCIONHEHUS aJAMUHUCTPATUBHOW TPOLEAYPHl SBISETCS BbITaYa
3asBUTEII0 PEIICHUS O 3aYUCICHUM B 00pa30BATENbHYIO OPTaHM3AIMI0 MM PELIeHUs 00
OTKa3€e B 3aUMCIICHUU B 00Pa30BaTEIbHYIO OPTaHU3ALIHUIO.

4. (I)OpMLI KOHTPOJA 32 UCITOJTHCHUEM AIMUHUCTPATHUBHOI'O perjiaMeHTa

Iopsinok ocymecTB/IeHUs] TEKYLEr0 KOHTPOJISA 32 CO0/II0IeHneM 1
HCIOJTHEHNEM MOJI0KeHUI aIMHUHUCTPATHBHOIO PerjiaMeHTAa NMpea0CTaBIeHHUs
MYHUIHMIAILHOM YCJYTH M HHBIX HOPMATUBHBIX MPABOBbIX AKTOB

4.1. Texyuuit KOHTPOJIb 32 COOIOJICHUEM U HCIIOJIHEHUEM JOHKHOCTHBIMH JTUIIAMHU
MOJOKEHU HACTOSIIEr0 AJAMUHHUCTPATUBHOTO PErIAMEHTa M HMHBIX HOPMAaTUBHBIX
MPaBOBBIX AaKTOB, YCTAaHABIMBAIOIIMX TPEeOOBaHMUS K MPEIOCTABICHUIO MYHUIIMIAIHHOU
YCIIYTH, OCYHIECTBIIAETCS pyKoBoauTeneM OpraHuzaiuu.

KonTposib 3a IeATENbHOCThIO OpraHU3alMu MO MPEAOCTABICHUIO MYHMIIUIIAIBHON
YCIIYT'M OCYILECTBIISIETCS YIIOJTHOMOYEHHBIM OPIaHOM.

KoHTponb 3a [eATeNbHOCTBIO YIOJIHOMOUYEHHOIO OpraHa Io MPeIOoCTaBICHUIO
MYHULUINAIBHON YCIYTH OCYIIECTBIISIETCS 3aMECTUTENIEM IJIaBbl aJMUHUCTpPALIUM Topoja
3eM MO0 COLMAIbHBIM BOIIPOCaM.

KonTposmb 3a HCHONMHEHHEM HACTOSIIETO AJAMUHUCTPATUBHOIO  PETIAMEHTA
corpyaankamu MOI] ocymecruserca pykoBoaureaem MOL.

HOpﬂ)]OK H NEPUOINIHOCTD OCYIHECCTBJIACHHUSA IJIAHOBBIX U BHCIVIAHOBLIX ITPOBEPOK
MMOJIHOTHI U Ka4YeCTBa NMPEaoCTaBJICHUA MyHHHHHaJILHOﬁ ycayru

4.2. IlpoBepka IOJHOTBI M KadeCTBA IPEAOCTABICHUS MYHHLIMIAIBHOW YCIYI'H
BKJIIOUYAET B Ce€0sl TMPOBEACHHE IIJJAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK, BBISIBICHHE U
YCTpPaHEHUE HApyLIEHUH MOpsAKa U CPOKOB IPENOCTaBICHUS MYHHUIMIAIBHON YCIIYIH,
paccMoTpeHue OOpallleHUi 3asgBUTENEH B XOJ€ MPENIOCTaBICHUS MyHULMIIAIBHON YCIYTH,
cojiepKaluxX HKajloObl Ha pemieHusi, aehcTBus (Oe37eiicTBUE) OMKHOCTHBIX —JIMII,
OCYULIECTBIISIFOLIMX IIPENOCTaBICHUE MYHULIMIIATbHON YCIIYTH.

IIpy mpoBepke MOryT paccMaTpuBaTbCi  BCE  BOIPOCHI,  CBSI3aHHBIE €
IPEIOCTABICHUEM MYHMIMIIAJIBHON YCIyTd, WM BOIPOCHI, CBSI3AHHBIE C HCIIOJIHEHHEM
OTJIEIbHBIX aJIMUHUCTPATUBHBIX MIPOLIEYP.

Ilo pesympraTaM MNpPOBEPOK JOKHOCTHOE JIMIIO, OCYIIECTBIAIOIIEE TEKYIUH
KOHTpPOJb, JAa€T YKa3aHUS II0 YCTPAHEHUIO BBISBICHHBIX OTKJIOHEHUN W HapylIEHUH U
KOHTPOJIUPYET UX UCIIOJIHEHHUE.

OTBeTCTBEHHOCTH I0JZKHOCTHBIX JIUII
4.3. CreunanucT, OTBETCTBEHHBIN 32 IPUEM JIOKYMEHTOB, HECET OTBETCTBEHHOCTbH 32

COXPaHHOCTD MMPUHATBIX TOKYMCHTOB, IIOPAJ0OK U CPOKH UX IIPpUCMA.
CHGLII/IaJ'II/ICT OpFaHI/IBaHI/II/I, OTBETCTBEHHBIN 3a MNPUHATHUC PCIICHUA O ITPCAOCTABICHHUA
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MYHHHHHaHBHOﬁ YCIIYI', HCCCT IICPCOHAJIbHYIO OTBCTCTBCHHOCTL 3a CBOCBPCMCHHOCTL U
Ka4uCCTBO MOATOTOBKH JOKYMCHTOB, SABJIAIOIIUXCA PC3YJIbTATOM MYHHHHHaJIBHOf/'I YCIIyru.

TpeﬁoBa}mﬂ K NOPSAAKY " (l)OpMaM KOHTPOJA 32 IPEAOCTABJICHUEM MYHHHHHaJIBHOﬁ
YCayru, B TOM YMCJI€ CO CTOPOHBI I'PakKJIaH, UX Oﬁ'beIH/IHeHI/Iﬁ u 0prann3aunﬁ

4.4. T'paxxnane, IOpUANYECKHE JUIA, UX OOBEIMHEHUS W OpraHU3alUdd B CIydae
BBISIBJICHUS! (DAKTOB HApyLIEHUS MOPsAKA MPEAOCTABICHUS MYHUUHUIAIBHOW YCIyTrd WU
HEHAQUIC)KAIIETO HCIOJHEHUSI HACTOALIETO AJMUHUCTPATUBHOIO PEMVIAMEHTA BIIPABE
o0paTUThCsl € KanoOOW B YIOJTHOMOYECHHBIM OpraH, MPaBOOXPAHUTEIBHBIE W OPTraHbI
rOCyJapCTBEHHOM BJIACTH.

I'paxxnane, ropuguyeckue Iuila, HUX OOBEIUHEHHS W OpraHU3aIllMyd BIIPaBe
HaIIPaBJIATh 3aMEYaHMs, PEKOMEHIAUN U NPEAJIOKEHUS N0 ONTHUMU3ALUUHA U YIIYYIICHHUIO
Ka4eCTBA U IOCTYIMHOCTH MPEAOCTABICHUS MYHUIIMITAIIBHON YCIIYTH.

OO011ecTBEHHBI KOHTPOJIb 3a TIPEAOCTABICHHEM MYHHUIIUMIIATBLHON yCIYTH BKIIOYAET
B ce0sl OpraHu3alui0 U MPOBEJIEHUE COBMECTHBIX MEPONPUATUH (CEMHHAPOB, MPOOIEMHBIX
TUCKYCCHH, «TOpSYUX JIMHUWY», KOH(MEPEHINH, «KPYTIbIX» CTOJOB). PexomeHmanuu wu
MPEAJIOKEHUS 10 BOIMPOCAM MPEAOCTABICHUS MYHUIIUNAIBHONW YCIyTd, BhIpaOOTaHHbBIC B
XO0JI€ IPOBEAECHUS TAKUX MEPONPUATUN YUUTHIBAIOTCS YIOJHOMOYEHHBIM OPraHOM, UHBIMHU
OpraHaMl MECTHOT'O CaMOYIPABIICHMs, OpraHaMHU HCIOJHUTEIIbHOW BJIAacCTH AMYpPCKOU
00J1acTH, TOABEJOMCTBEHHBIMU JIaHHBIM OpraHaM OpraHu3alMsIM{, YYacTBYIOUIUMHU B
MPEAOCTABIICHUM MYHUIUMAIBHONW YCIyrd, B JaJIbHEHIICH paboTe Mo MpeaocTaBICHUIO
MYHULUIAIBHON YCIIYTH.

5. locyneOHbIi MOPSIIOK 00:KaI0BAHUSA PellleHUus U AeiicTBus (0e3neiicTBus)
OpraHa, npeacTaBJISI0IEero MyHHIIUNAJIbHYIO YCJIYTY, 2 TAKKe H0LKHOCTHBIX JHI U
MYHHIUNAJIBHBIX CJIYKAIUX, 00eclIeYUBAIOIINX €€ MpeoCTaBIeHne

5.1. 3asBuTenu MMEIOT MPaBO Ha OOKAIOBAaHHWE pPEIICHUN, MPHUHATHIX B XOJE
NPEIOCTABICHNUS MYHUIIMTIATBHON YCIYyTH, AEUCTBUI Ui O6€31eMCTBUS TOJKHOCTHBIX JIUIT
Opranuzanuu, ynoasHomodeHHoro oprana, M®I] B tocyne6HOM mopsiike.

Kanoba moxketr ObITh HampaBieHa o noute, yepe3 MOILI, ¢ ucnonbpzoBaHueM
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIMOHHONW ceTtn «VHTepHeT», ¢ oduuuambHOro caira
opraHa, NpeJoCTABISIONIET0 MyHUIIUIIAJIIBHYIO YCIYTY, €AUHOTO IOpTaia rocyaapCTBEHHBIX
U MYHUIMOAIBHBIX YCIYr JUOO PEruoHAJbHOrO MOpTajia TOCYJAPCTBEHHBIX W
MYHUIUIAIBHBIX YCIYT, B TOM YUCJE B CICAYIOMINX CIydasiX:

1) HapymieHHE CpOKa pErHCTpalii 3ampoca 3asBUTENs O MPEIOCTaBICHUH
MYHULUINIAJIIBHON YCIIYTH;

2) HapylieHHe CPOKa MPEIOCTABICHHS MYHHUIMITATLHON YCIYTH;

3) TpeboBaHWe y 3asBHUTEIS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepanny, HOPMAaTUBHBIMM INPABOBBIMH aKTaMH
cyobexktoB Poccuiickoii ®enepanuy, MYHHULMINAIbHBIMM IPAaBOBBIMU aKTaMH JJIA
MPEAO0CTABICHHUS] MYHUILIUIIAIbHON YCIIYTH;

4) oTka3 B TMpHEME JOKYMEHTOB, MPEIOCTaBICHUEC KOTOPBIX IMPEAYCMOTPEHO
HOPMATHBHBIMHU MPaBOBBIMHU akTaMu Poccuiickoit denepaiiiu, HOpMaTUBHBIMU MPABOBBIMU
aktamMu cyownektoB Poccuiickoit denepanuu, MyHUIIUTIATBHBIMA TIPABOBBIMHU aKTaMU IS
MPEA0CTABIICHUS] MYHULIMIIAIbHON YCIIYTH, Y 3asIBUTEJIS;

5) oTKa3 B MPENOCTABICHUU MYHHUIIMIIATBHON YCIYTH, €CIIM OCHOBAHHUsS OTKa3a He
peyCMOTPEHBI (he/lepaIbHBIMU 3aKOHAMU W MPUHATHIMU B COOTBETCTBUU C HUMHU HHBIMU
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HOPMAaTUBHBIMU NPaBOBbIMU akTaMu Poccuiickoii denepannn, HOPMATUBHBIMU IIPABOBBIMU
akTamu cyorekToB Poccuiickoit denepanyy, MyHUIIUTIAIBHBIMHA TPABOBBIMH aKTAMU;

6) 3arpeboBaHHME C 3asgBUTEIS NPU MPEIOCTABICHUM MYHUIUIAIBLHOW YCIyTH
IaTel, HE MPEIYCMOTPEHHOW HOPMATHUBHBIMU IPABOBBIMU akTaMu Poccuiickoii
denepanny, HOPMAaTUBHBIMH TIPABOBBIMU akTamMu cyObekToB Poccuiickoit denepanuu,
MYHUIUNATbHBIMU NMPABOBBIMH AKTAMH;

7) OTKa3 opraHa, MPEJAOCTABISIIOIIECIO MYHUIUIAIBHYIO YCIYTY, IODKHOCTHOTO
JMIa OpraHa, NpeJoCTaBIISIONIEr0 MYHUIIMNIAIbHYIO YCIYTy, B UCIIPABICHUH JOMYIICHHBIX
OTEYaTOK M OIMMOOK B BBIIAHHBIX B Pe3yJbTaTe MPEJOCTABICHUS MYHUIIUIAIBHON yCIyTH
JIOKyMEHTax JIN00 HApYIIIEHUE YCTAHOBIEHHOTO CPOKA TAKUX MCTIPABIICHUN.

3asiBUTENIM MMEIOT MPaBO OOpAaTUTHCA C Kano0oi JUYHO (YCTHO) WM HAMpaBUTh
ajno0y B MUCHbMEHHOM BHUJE (fajee - MUCbMEHHOE oOpaleHue) Ha OyMa>kKHOM HOCHUTEJIe
WIH B DJIEKTPOHHOU opme mo moute, yepe3 MDL, ¢ ucnonp3zoBanueM UHGOPMAIIMOHHO-
TEJIEeKOMMYHUKAIIMOHHON ceTu «VHTepHeT», oduuManbHOro caiiTa yINOJIHOMOYEHHOIO
opraHa, caiiTa permoHalibHOW HH(pOpManMoOHHON cuctembl "llopTanm rocynapcTBEHHBIX H
MYHHUIUMAIBHBIX ycayr (hyHKuuil) AMypckoit obnactu", genepanbHON rocyaapcTBeHHON
uH(pOPMAIMOHHOW cucTeMbl "EnuHblif mopTan rocyaapCcTBEHHBIX 1 MYHUIIUTIATBHBIX YCIIYT
(pyHkumif)", a Takke MUCbMEHHAs >Kajo0a MOXET OBITh MPHUHATA NPHU JTUYHOM IpUEME
3asBuTeNsd. B ciywae momaum jxkajnoObl MpH JUYHOM IpUEME 3asBHUTENb IMPEICTABISIET
JOKYMEHT, YAOCTOBEPAIOIIMI €ro JMYHOCTh B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepannu. [Ipu nomaue xaaoObl B 3JIEKTPOHHOM BHJAE JTOKYMEHTBHI MOTYT
OBITh MpEACTaBIE€Hbl B (OpME BJIEKTPOHHBIX JOKYMEHTOB, MOJIMUCAHHBIX 3JIEKTPOHHOU
MOAMNKCHIO, BUJ KOTOPOW MPEyCMOTPEH 3aK0HOAaTeNbcTBOM Poccuiickoit denepaunu, npu
ATOM JIOKYMEHT, YIOCTOBEPSAIOIINIA TUYHOCTh 3aBUTENS, HE TpeOyeTcs.

XKanoba NOMIEKUT PACCMOTPEHHMIO  JIOJDKHOCTHBIM — JIMIIOM,  HAJEJIEHHBIM
MOJIHOMOYHSIMU 110 PACCMOTPEHUIO Kajl00, B TEUEHUE NATHAALATH paboynX JAHEH Co JIHA ee
perucTpaiuy, a B ciiydae 00XaJloBaHUs OTKa3a B IMpUEME JTOKYMEHTOB Y 3asBUTENs MO0 B
VCIPABJICHUH JOMYUIEHHBIX ONEYaTOK M OMMOOK MM B Ciy4yae 00XaJlOBaHUS HAPYIIECHUS
YCTAaHOBJIEHHOTO CPOKa TaKWX HMCIPABIECHUN - B TEUEHHUE MATH pabouyux JHEH CO JHS ee
perucTpanuu.

XKanoba nomkHa conepxarh:

1) HaWMeHOBaHWE OpraHa, MPEJOCTABISIONICTO  MYHHIMNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO  JIMIIA OpraHa, IMPeIOCTABISIONIET0 MYHHLIHUINAIBHYIO YCIyTy, JH0O
MYHHIMIAIBHOTO CIIYXalllero, pellieHus 1 AeiicTBus (0e3neicTBre) KOTOPHIX 00KaTyloTCs;

2) damwinioo, uMs, OTYeCTBO (IMOCICIHEE - NPU HAJMYUHU), CBEACHUS O MECTE
JKUTEJIBCTBA 3asBUTENSI - (PU3NYECKOTO JUIA JIMOO HAUMEHOBAHUE, CBEJIEHUS O MECTE
HAXOXJACHUS 3asBUTENS - IOPUAMYECKOrO JIMIA, a Takke HoMep (HoMepa) KOHTAKTHOIO
tenedoHa, aapec (aapeca) PJIEKTPOHHOW TOYTHI (MPU HAJTUYMH) U TOYTOBBIA ajapec, IO
KOTOPBIM JIOJDKEH OBITh HAIIPABIICH OTBET 3asBUTEIIIO;

3) cBemeHuss 00 00XalyeMbIX pEIICHUSAX M JeHCTBHsIX (Oe3neHCTBUU) opraHa,
NPEIOCTABISIIONIET0  MYHUIMOAIbHYIO  YCIAyry,  JOJDKHOCTHOTO — JIMIIa  Oprasa,
MPEIOCTABIISIFOIIETO MYHUIIUITATEHYIO YCIYTY, THO0 MyHUITUTIAIBHOTO CITYXKAIIeTo;

4) 10BOABI, HA OCHOBAaHWU KOTOPBIX 3asABUTCIIb HE COMIACEH C PCUICHHEM W
neiictBueM  (Oe3zmeiicTBHEM) oOpraHa, MPEJOCTABIAIONIETO MYHUIMMAIBHYIO — YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, NpeIOCTaBISIONIEr0 MYHUUUIAIBHYIO YCIYry, Jn0o
MYHHIIMIAIBHOTO CIIYXaIllero. 3asBUTEIEM MOTYT OBIThH MPEACTaBIICHBI TOKYMEHTHI (TIpH
HAJIMYWN), TIOATBEPKIAIOIINE TOBOABI 3asIBUTEIS, TMO0 MX KOIHUU.

3asgBUTENb BIpaBe 3alpaliuBaTh M TOJy4YaTh HHPOPMAIUI0O U JOKYMEHTHI,
HEO0OXOUMBIC JIJIT 00OCHOBAHUS U PACCMOTPEHUS KaT0O0bI.
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B cnywae ecnm xamoba momaeTrcs uepe3 MPEICTAaBUTENS 3asBUTENS, TakKkKe
IPECTaBIsAETCS JOKYMEHT, IOATBEP KAAIOIINMA TOJTHOMOYHS Ha OCYILECTBIEHUE IE€HCTBUM
OT MMEHM 3asBUTENA. B KauecTBe HOKyMEHTa, MNOJATBEPKAAIOIIET0 IIOJHOMOYMUS Ha
OCYIIECTBJICHUE JEHCTBUI OT UMEHU 3aBUTEIIS, MOKET OBITh Mpe/ICTaBIICHA!

a) odopMieHHas B COOTBETCTBUU C 3aKOHOJaTelbcTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTH (11 (PU3HUECKUX JIHIIL);

0) odopmieHHas B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoit denepanun
JIOBEPEHHOCTh, 3aBEpEHHAs MeYaThio 3agBUTENS U MOJANKUCAHHAS PYKOBOJUTEIEM 3asIBUTEIS
WIHM YIIOJJHOMOYEHHBIM 3TUM PYKOBOJUTENIEM JIULOM ()11 FOPUINUYECKUX JIUL);

B) KOIHUS PEUICHUS O HA3HAYEHWUHW WU 00 m30paHuu OO MprKa3a O HA3HAYCHUU
¢bu3MUecKoro JMIa Ha JOHKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (PU3MYECKOE JIULIO
o0JasaeT mpaBoM JIeHCTBOBATh OT UMEHHU 3asiBUTEINSI 0€3 TOBEPEHHOCTH.

XKanoba paccMaTpuBaeTcss OpraHoMm, MpeIOCTABISIONIMM MYHHIMIIAIBHYIO YCIYTY,
NOPSAJIOK TMPENOCTaBIeHUs] KOTOpPOM ObUT HapyllIeH BCIEJICTBUE pEHICHUH M JeWCTBUM
(Oe3nelicTBUs) opraHa, MPEAOCTABISIOLIET0 MYHULIMIAIBHYIO YCIYTY, €ro JOJKHOCTHOTO
avna  au00 MYHHLIMIAJIBHBIX —chOyXamux. B cioydae eciau  0OXKamylOTCs peLIeHUs
PYKOBOJUTEINS OpraHa, MpeAoCTaBIIAIONIEr0 MyHUIIUIIATBHYIO YCIYTY, jKanoba mogaercs B
BBIIIECTOSIIIMM OpraH (B MOpsiAKE MOJYMHEHHOCTH) M paccMaTpUBAaeTCsl UM B MOPSJIKE,
PEe1yCMOTPEHHOM HACTOSIIUM aIMUHUCTPATUBHBIM PErJIaMEHTOM.

[Ipn oTCyTCTBHM BBIIIECTOSIIIIETO OpraHa kajno0a TOJAeTCs HEMOCPEICTBEHHO
PYKOBOJUTENIO OpPTraHa, MPeI0CTaBISIONIEr0 MyHUIMIIAIBHYIO YCIYTY, U paccMaTpUBaeTCs
UM B COOTBETCTBUHU C HACTOSAIIUM aJMUHUCTPATUBHBIM PETIIAMEHTOM.

B cnyuae ecnu xano0a mojaHa 3asiBUTENEM B OpraH, B KOMIETEHIIMIO KOTOPOTO HE
BXOJIUT TPHUHITHE pEIIeHHs MO Xajiobe, TO B TedyeHHe 3 pabouux JOHEW cO JOHA ee
perucTpali yKa3aHHbI OpraH HampaBiseT XKajno0y B YIOJIHOMOYEHHBIH Ha ee
pacCMOTpeHHME OpraH M B IHUCbMEHHOM (opme UHGOOPMHUPYET 3asBUTENd O
NepeHanpaBiIeHUH JKaT00BbI.

IIpu 3TOM CpOK paccMOTPEHMS KaTOObI UCUUCIIAETCSA CO AHS PETUCTPALIMH 5Kajl00bl B
YIOJTHOMOYEHHOM Ha €€ PACCMOTPEHHE OpraHe.

IIpu moctymnenun xkanoObr dyepe3 MODIl, MHOTODYHKIIMOHATBHBIM IIEHTP
oOecreynBaeT ee rnepeaady B YIMOJIHOMOUYEHHBII Ha €e pacCMOTpPEHHUE OpraH B MOPSAKE U
CPOKHM,  KOTOpPbIE  YCTAHOBJIEHBl  COIJIAIIEHHEM O  B3aUMOJAECUCTBUM  MEXKIY
MHOTO(QYHKIMOHAJIIBHBIM LIEHTPOM M OpPraHoOM, IIPEIOCTABIISIIOIIMM MYHHUIMIAIBHYIO
yCIIyTY, HO HE TO3HEE CIEAYIONIero paboyero AHs CO JAHS MOCTYIUICHUS KaIO0ObI.

Ilo pe3ynbpraram paccMOTpPEHHs ’KajJoObl YIOJHOMOYEHHBII OpraH MOET OBbITh
IPUHSITO OJTHO U3 CIEIYIOIINX PEILICHUN:

1) yaoBnerBoputh xanol0y, B TOM yucie B (OpME OTMEHBI MPHUHSITOrO pELICHUS,
UCIPABJICHUS JOMYUIEHHBIX OPraHOM, TNPEJOCTABIAIONIMM MYHULUIAIBHYIO YCIYTY,
OIEeYaTOK M OIIMOOK B BBLIAHHBIX B PE3y/IbTaTe MPEAOCTaBICHUS MYyHULUIAIBHON YCIyTu
JOKyMEHTax, BO3BpaTa 3asiBUTEII0 JCHEKHBIX CPEACTB, B3UMAHUE KOTOPBIX HE
MpPEeIyCMOTPEHO  HOPMATHUBHBIMM  NIpaBOBbIMU  akTtamMu  Poccuiickori  Depepanuu,
HOPMAaTUBHBIMU [IPaBOBbIMU aKTaMu CyOBEKTOB Poccuiickoi denepanuu,
MYHHIIUTIAIEHBIMU TIPABOBBIMU aKTaMHU, a TAKXKE B MHBIX (JopMax;

2) 0TKa3aTh B YJAOBJIETBOPEHHUH KaJIOOBI.

Y10JIHOMOYEHHBIM Ha pacCMOTPEHUE KanoObl OPraH OTKAa3bIBAET B yIOBIETBOPEHUU
XKaJIOObI B CICNYIOIINX CITydasx:

a) HaJW4Me BCTYNHBIIETO B 3aKOHHYIO CHJIy PELIEHMS CyZa IO ajlobe O TOM ke
IpeMeTe U 10 TEM K€ OCHOBAHUSIM;

06) mojmaua XanoObl JIUIIOM, MTOJIHOMOYHS KOTOPOTO HE MOATBEPKICHBI B MOPSIJIKE,
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YCTaHOBJIEHHOM 3aKOHOAAaTeNbCcTBOM Poccuiickoit denepanuu;

B) Hamu4We peHieHWs 10 JKajo0e, TPUHATOTO paHee B COOTBETCTBUU C
TpeOOBAaHUSMU HACTOSIIETO AJMHHHCTPATUBHOTO pErilaMeHTa B OTHOIIEHHWU TOTO IKE
3asBUTEIS U [0 TOMY K€ MPEIMETY 5Kajlo0bI.

YoJIHOMOYEHHBI Ha PacCMOTPEHHUE KaloObl OPraH BIIpPaBE OCTABUTH Kajinoly Oe3
OTBETA B CIACAYIOMINX CIydasix:

a) HaJIW4YMe B >XKaloO€ HEIEH3YPHBIX JUOO OCKOPOUTEIBHBIX BBIPAXKEHUN, YTrpo3
YKWU3HH, 3JJOPOBBI0 U UMYIIECTBY JOHKHOCTHOTO JIUIIA, & TAK)KE YJIEHOB €r0 CEMbH;

0) OTCYTCTBHE BO3MOXXHOCTH IPOYUTATh KaKyrO-IMOO YacTh TEKCTa 3KaloOBbl,
dbamunmro, uMs, 0TYeCTBO (TIPU HAJTMYKUN) U (MJIM) TIOYTOBBIN aJpec 3asiBUTEIIS, YKA3aHHbBIC B
xanobe.

OcHoBaHMsI 171 IPUOCTAHOBJICHUS PACCMOTPEHUS KaT00bI HE TIPETYCMOTPEHBI.

B cnydae ycraHoBieHHs B XOA€ WM IO pe3yabTaTaM PACCMOTPEHHS >KaloObI
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO MPABOHAPYIICHUS, MPEAYCMOTPEHHOTO CTaTheu
5.63 Kopekca Poccuiickoii @enepanuun 00 aJMUHUCTPATUBHBIX MPABOHAPYIICHUSIX, WU
MPECTYIUICHHSI JTOJKHOCTHOE JIMI0, Ha/IETIEHHOE TIOJTHOMOYHSIMU 0 PACCMOTPEHHIO KaJoo,
HEe3aMEeJINTENIbHO HAIlPaBIIAET UMEIOLIMECS MaTepUalibl B OpraHbl IPOKYPaTYpBhI.

He no3nnee nns, caegayromero 3a JHEM MPUHATHS YKa3aHHOTO PEIICHUS, 3aBUTEIIO
B NMUCHBMEHHOU (opMe M MO >KEJIaHWUIO 3asBUTENSI B AJICKTPOHHOW (popMe HampaBisieTcs
MOTHBHUPOBAHHBII OTBET O PE3YIbTaTaX PACCMOTPEHHUSI JKaJIOOBI.

B cnyuyae Hecormacusi ¢ pesynapTaramM J0CYyA€OHOro o0OKaloBaHMs, a TaKXKe Ha
000 CTauM PACCMOTPEHUSI CIIOPHBIX BOMPOCOB 3aABUTEIH UMEET MPaBO OOpPATUTHCS B
CyZl B COOTBETCTBUU C YCTAHOBIICHHBIM JIEUCTBYIOIIUM 3aKOHO/IaT€IbCTBOM MOPSIKE.
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[Tpunoxenue 1
K a/IMUHHCTPATUBHOMY PETJIaMEHTY

KonTakTHas nndopmanus 00 oraesne oOpazoBaHus
aIMHUHUCTPaIUM ropoaa 3eu

[TouTOBBIN anpec I HaIPaBICHUS
KOPPECIOH ICHIINU

Amypckast 06macTp, T. 3es1, MKp. CBeTubIi, 67
HHIEKC 676244

dakTuuecKui aJ[pCC MCCTOPACITIOJIOKCHUA

Amypckas 001acTh, T. 3es, MKp. CBeTIbIi, 67

AJlpec 3JIEKTPOHHOU MOYTHI JIJIs
HATPABJICHUS KOPPECTIOHCHITUN

oo(@ooazeva.ru

Tenedon ays cripaBok

8 (416-58) 3-08-73,
taxc 8 (416-58) 3-08-73

TenedoHbI OTAETOB WM UHBIX
CTPYKTYPHBIX MOJIpa3/IeJICHUI

8 (416-58) 3-04-71

OdunuansHbiii caiiT B cetn MHTEpHET
(eciiu umeeTcsi)

WWW.00azeya.ru

OUO 1 10IKHOCTh pYKOBOAUTENSI OpraHa

Maxkcumuinna Onsra BanepbeBHa,
HayaJbHUK OTAeNa

I'paduk padoThl 0TACI2 00pPA30BAHMS AIMHUHHUCTPAIMN ropoaa 3en

Jlenb Henenu Yacer paboThl Yacel npuemMa rpaxxaaH

(06eneHHBIN TIEpEPHIB)

[TonenenpHUK ¢ 09.00 mo 18.00, 14.00-18.00
00ex ¢ 13.00 mo 14.00

BropHuuk ¢ 09.00 o 17.00,
00ex ¢ 13.00 mo 14.00

Cpena ¢ 09.00 mo 17.00,
00ex ¢ 13.00 7o 14.00

UYeTBepr ¢ 09.00 1o 17.00, 14.00-17.00
00ex ¢ 13.00 mo 14.00

[IaTanna ¢ 09.00 o 17.00,
00ex ¢ 13.00 mo 14.00

Cy660Ta BBIXOJHOU

Bockpecenne BBIXOJHOMN



mailto:%D0%BE%D0%BE@ooazeya.ru
http://www.ooazeya.ru/
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Oo6mas undopmanus o6 oraesenun ['ocy1apcTBeHHOT0 ABTOHOMHOT'0
yupe:kaeHust AMypckoii 00;1acTu « MHOTO(p)YyHKIMOHAIBHBIA HEHTP MPea0CTABJIEHMS
roCyJapCTBEHHBIX H MYHMIMIAJIBHBIX YCIYT AMYpPCKOH 001acT» B ropoje 3es

[TouTOBBIN anpec I HaIPaBICHUS
KOPPECIOH ICHIINU

Ceetasiii, 19/1

676244 Awmypckas obnacth, T. 3es, MKp.

dakTuuecKui aJI[peC MCCTOPACIIOJIOKCHUA

Csetabii, 19/1

676244 Amypckas o0OnacTh, T. 3es, MK.

Anpec 3IIeKTpOHHOI MOUTHI JIJIsl HanpaBjieHus: | zeya@mfc-amur.ru

KOPPCCIIOHACHIIUHA

Tenedon ays crpaBok

3-01-83

OdunmanpHbiii caiiT B cetn MHTEpHET

http://mfc-amur.ru

I'padux padorsl oTaesenust 'ocy1apcTBEHHOr0 ABTOHOMHOT'0
yupe:kaeHust AMypckoii 00s1acTu « MHOrO(p)yHKIMOHAIBHBIA HEHTP MPea0CTABJIEHMS
rocyJIapCTBEHHbIX  MYHHMIHMIAJbHBIX YCJIYT AMYpPCKOi 00J1acT» B ropoae 3es

Jlenb Henenun Yacel paboThl Yacel npuema rpaxiaH
[ToHe e IbHUK 800 _ 1890 800 _ 1800
Brophuk g800- 18% 8%0- 18%
Cpena g00_ 1800 800 1800
UeTBepr g%0.- 1800 800 1800
[Tarauna 800. 1800 800. 1800
Cy660T1a BBIXOJHOU BBIXOJHOU
Bockpecenne BBIXOJTHOU BBIXOJTHOM



mailto:zeya@mfc-amur.ru
http://mfc-amur.ru/
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Ob6mas nuagopmanus 0 MyHMIUNAJIbHBIX 00Pa30BaTeJIbHbBIX OPraHNU3ALMIX

ropoaa 3eu
Oo0pa3zoBatenbHas IHouToBbIN Azpec 3JIeKTPOHHOM PHUO,
OpraHu3amnus azapec 1Jst MOYTHI IJIsl HATIPABJIEHHUS] | TOJKHOCTD
HanpaBJIeHHsI KOppecnoHIeH UM, PYKOBOAMTEJIS
KOppecnoHe TeJie()OH J1JIsl CIPABOK, | - THPEKTOpa
HIHH BbI30Ba COTPY/IHHKA,
opuUaANbHBIN CAUT B
ceru UHTepHeT
MyHHUIHMITaTBHOE 676246, r. 3es, | shkolalzeya@rambler.ru denopsix
o0mieo0pa3oBareabHOE yi. JlenuHa, 8 (41658) 24664 Mapuna
ABTOHOMHOE yupexaenune | 161 8 (41658) 24924 ['ennanpeBHA
cpenHsisi o0meoOpazoBaTenbHas http://schoollzeya.ru
mikosa Nel
MyHHUIIUTTATTEHOE 676246, r. 3es, | ou-center@yandex.ru IN'ymmaa
00111e00pa3oBaTeIbHOE yi. MyxuHa, 8 (41658) 24244 Jlronmuma
OromkerHoe yupexnaenue Llentp | 146 8 (41658) 21288 MuxaiinoBHa
o0Opa3oBaHus http://mobu-co.ru
MyHHUIIUTTATTEHOE 676243, r. 3es, | zeya-liccum@rambler.ru ApsiMHOB
00111e00pa3oBaTeIbHOE Haponnas, 21 | 8 (41658) 24064 Aunekceit
OromkeTHOe yupexaenue Jlumen http://zeya-liceum.ru [TaBnoBHY
MyHHUIHITaIBHOE 676244, r. 3es, | zeyaschool4@gmail.com Jlparuna
o0mieo0pa3oBareabHOE mKp. Ceribild, | 8 (41658) 31521 Enena
OIOKETHOE yupexaenue | 30 8 (41658) 31372 AJekceeBHa
cpenHsisi o0meoOpazoBaTeIbHas http://zeya-school4.ru
nikona No4
MyHHUIHMITaTBHOE 676244, 1. 3es, | schooi5 zeya@inbox.ru Konpaparenko
o0mieo0pa3oBareabHOE mkp. Ceribild, | 8 (41658) 31233 Enena
OIOKETHOE yupexaenue | 48 www.school5zeya.ru BanepreBHa
cpennsisi o0meoOpa3oBaTenbHas
mikona Ne 5
MynununaneHass — OrokeTHas | 676243, 1. 3es, | irina.korieniok@mail.ru Kopenex
OopraHu3aiis JOMoJHUTEabHOro | yi. Hapoamas, | 8 (41658) 22898 Wpuna
obOpazoBanusi Jlom gerckoro | 1.26 www.rovesnikzeya.ru [TerpoBHa
TBOpUecTBa «POBECHHKY
MynununaipHoe — OropkeTHOE | 676246, 1. 3es, | dyussh-2@mail.ru CMupHOB
oOpaszoBatenbHOe  yupexaenue | yiu. Jlenuna, 5 | 8 (41658) 22057 Bnagumup
JIOTIOJTHUTEIBHOTO 00pa30BaHuUs www.duschool.ru Bukroposuu

«JleTcko—toHOIIeCKast
crioptuBHas mkona Ne2 ropona
3en



mailto:shkola1zeya@rambler.ru
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[Tpunoxenue 2

K aIMAHHCTPATUBHOMY PEIVIAMEHTY

3asaBJieHHE

0 MpUEME B MYHUILIUNIATIbHYIO 0011e00pa30BaTEIbHYI0 OpPraHU3allio

Hupexropy

(HamMeHOBaHUE OPTaHU3AIINN)

(®.1.0. nupexropa)
poauTenst (3aKOHHOIO MPEACTABUTENSA):

damunusa

J409¢:

OtuecTBO

Mecro perucrpanuu:

T'opon

Vnnna

Hom

KB.

Tenedon

ITaciopt cepus

Briman

3asgBieHue

IIpomry  mpuHATH MOero  peOeHKa (CblHA, 10Yb)

(amumust, UMsI, OTYECTBO)

(maTa poskieHHs, MECTO ITPOKUBAHUS)

B KJ1acc

Bamero yupexnenus.

OOGyuarncs (y1ace) B KJ1acce
(Ha3BaHWE OpPTaHU3AIINN)

Nzyuyan (a) SI3BIK.

(3amostHsIeTCSA/TIpU TpreMe B 1-i Ki1acc He 3aroTHSIETCS])
O3zHakomJieH (a) co CNeayIoIMUMU JOKYMEHTAMH YUPEXKACHHUS:
- YcraB yupexaeHus;
- TUTIEH3US Ha OCYIIECTBICHHE 00pa30BaTEILHON JIEATEIHbHOCTH;
- CBUJIETENILCTBO O FOCYJAPCTBEHHON aKKpEAUTAIUU.

Coell MoOANMCHIO 3aBEpsito corjacue Ha oOpabOTKy MOMX MEpPCOHAbHBIX JAHHBIX H

ICPCOHAIBHBIX JaHHBIX MOCTO pe6eHKa B COOTBCTCTBHU

3aKOHOJAaTCIbCTBOM.

20 roma

(moamuce)

C  JIEUCTBYIOLIUM
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[Ipunoxenue:

B cootBerctBuM co cratbeir 9 denepanpHoro 3akoHa ot 27.07.2006 N 152-®3"0O
TIEPCOHATBLHBIX JTaHHBIX" Jaro coryiacue
Ha:

(HaMEeHOBaHUE YUPEIKICHISI )

— CMENIaHHYI0 O00pabOTKy TIEepCOHANBHBIX JAHHBIX MOETO peOCHKa B IENsIX

MIPENOCTaBICHUS] MYHUIIMIAIBHON yCIyry MO 3a4UCIIeHHI0 Moero pebeHka B OV

umu YO/

— 3ampoc, MoJiydeHHue M o0paboTKy CBEACHHH O MoeM peOCHKe, BIUSIONMMNX Ha

MOJIy4YEHUE MYHULIUTIAJIBHON YCITYTH;

— mepefady MpeACTaBICHHBIX CBEJACHUN OpraHaM HCIOJHUTEIbHONM BIACTU U

OpTraHu3alMsAM B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

Cpok meCcTBUS HACTOSIIETO Pa3peIIeHHs HE OTpaHWYMBAI0 (0 UCTEUYEHUS CpPOKa
HanoOHocTH). OcTaBisao 3a co0OH IpaBO OTO3BaTh HACTOSIINEE pa3pelieHHe B IMPOCTOM
MMUCBMEHHOM (popMe, IPEe/ICTABHUB 3asBIICHUE B

(HaMeHOBaHUE OpraHU3AINH)
3a 2He,[[eJ'II/I A0 HaCTYILICHHA CO6BITI/IH, OTKa3aBMMUChb TEM CaMbIM OT IIOJYYCHHA
MpeaoCTaBJILICMbIX MHC MYHUIUITIAJIBHBIX YCIIYT.

Pacnucka-yBegomienue

3asiBICHUE u npyrue JOKYMEHTBI OT rpak1aHNHA

[Tpunsn

(CDaMI/IJ'II/IH, HMs, OTUYCCTBO, NOANMUCH CliCUAaINCTa, AaTa IpueMa Z[OKyMeHTOB)

20  ronma

(moamucp) (©.1.0.)
M.IT


consultantplus://offline/ref=926712A58ECAAF13611BE17977A371178730F6A02EBFB59C12CB51DCE4BB1160A0550B4008259212mDU2C

31

3agaBJieHHE
0 MpUEMEe B MyHUIUTIATIbHYIO 00pa30BaTEIbHYIO0 OPTaHU3ALIUI0
JIOTIOTHATEILHOTO 00pa30oBaHus IeTeH

N " 20 T HupexTopy

HOMED U J]aTa PErHCTPALlUH 3asIBICHHUS (HaMMEHOBAHHE OPraHN3ALIH)

(®.1.0. nupexropa)
PonuTens (3aKOHHOTO TPEICTaBUTENS)

(HeHy)XHOE 3a4epKHYTh)

Jlomamauii aapec (MecTo (haKTHIECKOTO

MPOKUBAHUA):
IIpukaz N "o 20
T.
0 3aYHUCIIEHUH B OpPraHU3aLUI0
3asBieHUE
[Tpomry 3a4HCIIUTh MOE€ro (10) ChIHA (1oub)

(bamunus, uMs, OTIECTBO, 1aTa POXKICHMS)
B

(HauMEeHOBaHME YUPEXKICHHS)
JJIA MMOJIYUCHUSA JOITIOJIHUTCIIBHOI'O O6p3.30BaHI/I$I o  HamnpaBJICHUIO

C VYcraBom 00pa3oBaTenbHOM — OpraHW3alUM, JHIEH3WEW Ha TPaBO  BEICHUA
00pa3oBaTeNbHON JIESITEIbHOCTH, CO CBUJIETEIHCTBOM O T'OCYAAPCTBEHHOM aKKpEAUTAIIMH,
03HaKOMJICH (a).

(npyrue MTOKyMEHTHI, perIaMEHTUPYIONIHE 00pa30BaTEIbHYIO IEATETHHOCTH)

[Ipunoxenus (Hy>KHOE MOAUYEPKHYTD):
- MEAMLIMHCKOE 3aKII0YE€HUE O BO3MOKHOCTH 3aHATHUH 110 U30paHHOMY HaIPABIICHUIO;
- KOIIMS CBUJIETENIBCTBA O POXKAECHUU (KOIUS NacnopTa - pH HaJU4uun);
- UHBIE IOKYMEHTHI (IIpY HAJIMYUH YKa3aTh KAKHE)

[ara [Toamuce
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[Tpunoxenue 3
K a/IMUHHCTPATUBHOMY PETJIaMEHTY

BJIOK-CXEMA .
NPEJOCTABJIEHUA MYHULUIIAJIBHOU YCJIIYI'U

HpI/IeM 3asBJICHUA U JOKYMCHTOB

1l

PaccMmoTpenue 3asBieHUS U TIPEICTABICHHBIX
JIOKYMEHTOB M TIPUHATUE PEIICHUS O
3a4MCIICHUH JTU00 00 OTKa3e B 3aYHCIICHHH B
Opranuzanuro

T

3auncnenue B Opranuzanuio
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[Tpunoxenue 4
K a]IMUHUCTPAaTUBHOMY PEIJIaMEHTY

Pacnucka
0 IPUEME IOKYMEHTOB

(nHaumenosanue Opeanuzayuu, MPL]),
B JIULIE

(momxnoctb, ®UO)
YBCAOMIIACT O IPpUEMC NTOKYMCHTOB

(PUO 3asBuTens)
NpeaACTAaBUBIICTO IMAKET JOKYMCHTOB IJIA IMOJIYUCHUSA MYHHHHHaHBHOﬁ ycCiyru «3a4ucieHue
B 00pa3oBaTEIbHYIO0 OpraHu3aluiy (HoMep (MACHTU(PUKATOP) B PEECTPE MYHHITUTIATBHBIX

YCIYT: ).

No [TepeyeHb TOKYMEHTOB, KonunuectBo KomuuectBo
MIPEACTABICHHBIX 3asBUTEIIEM AK3EMILISIPOB JINCTOB

1 3asBieHne

2

3

I[OKYMGHTBI, KOTOPBIC 6y,ZIYT IIOJIYUYCHBI JOIIOJIHUTCIIBHO:

MakcumanbHbIE CPOK MPEAOCTABICHHS MYHUUMNAIBHOM yciayru coctaBiseT 30
pabouux AHEH co qHs peructpanuu 3aasieHus: B Opranuzamnuu, MOLI.

Tenmedon mns crnpaBoK, TO KOTOPOMY MOXHO YTOYHHUTH XOJ PACCMOTPECHHS
3asBJICHUS .

NuauBuayanbHblii  MOPSIAKOBBIA  HOMEpP 3alMCH B BJEKTPOHHOM  KypHaJe
pEerucTpanum:

« » TI.
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